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Purpose of policy 

 
This guide provides clear guidance and explanation on the policies and procedures surrounding 

the Assessment at ACS Egham International School. This policy is built upon the ACS organisation 

wide policy for assessment. This policy as laid down by the IB is constructed “around educational 

and pedagogical values and, therefore, represents a statement of intent and action describing the 

principles and practices for achieving educational goals relating to the aspects of assessment.”1 

 

This policy will be part of an on-going review cycle over four years, as listed below:  

• 2019 - 2020: Review of existing policy and update policy to the new IB Standards and 
Practices released by the IBO in 2020. 

• 2020 - 2021: Consolidation and monitoring of new policy with focus on sharing of policy and 

training for faculty and reinforcement for students 

• 2021 - 2022: Formation of small working group of key stakeholders to check policy and any 

issues that have arisen with policy 

• 2022 - 2023: Next formal review of policy to begin with working group of key stakeholders 

 

Approaches to assessment are covered in teacher’s pre-planning induction and the school ensures 
that a more experienced colleague supports new teachers in planning, recording and assessment. 
This most often is the Faculty Chair / Head of Department for a particular subject area. 
 

IB Standards and Continuum  
 

This policy has been constructed carefully to fulfil the expectations laid out by the IB in Standard 
C4: Assessment (See Table 1.) There has also been careful consideration of the IB continuum 
within  the school  to allow all stakeholders to be able to particularly make connections between 
assessment within the two programmes in Upper School, MYP and IB Diploma. 

 

Connections are most obvious in terms of the philosophy of assessment of both programmes at 
ACS Egham. This policy will also emphasise the external examinations, calculation of grades, 
homework policy and importance of links with application for US colleges in terms of the official 
transcripts. 

 

 
Practice 

 

 
1. 

 
Assessment at the school aligns with the requirements of the programme(s). 

 
2. 

 
The school communicates  its assessment philosophy, policy and procedures to the 

school community. 

3. The school uses a range of strategies and tools to assess student learning. 

 

4. The school provides students with feedback to inform and improve their learning.  

5. The school has systems for recording student progress aligned with the assessment 

philosophy of the programme 

(s). 

6. The school has systems for reporting student progress aligned with the assessment 
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philosophy of the programme(s). 

 

7. The school analyses assessment data to inform teaching and learning. 
 

8. The school provides opportunities for students to participate in, and reflect on, the 

assessment of their work. (Slightly diverse) 

 

9. The school has systems in place to ensure that all students can demonstrate 

consolidation of their learning through the completion of the Primary Years 

Programme exhibition, the Middle Years Programme personal project and the 

Diploma Programme extended essay, depending on the programme(s) offered. 

 

(Programme Standards and Practices, IBO, 2016) 

 

What is Assessment?  

Assessment is the on going process of gathering, analysing and reflecting on evidence to make 

informed and consistent judgements to improve future student learning. 

 
ACS Egham Philosophy of Assessment  
Assessment is a process, which will be used to improve teaching and learning.  ACS Egham 
International School believes that its assessment practices should be an integral part of its written 
curriculum and its programme of instruction.  Assessment methods are both formative and 
summative and should demonstrate what students know, are able to do and understand.  A variety 
of assessment methods will be used which are sensitive to different learning styles. 
 
Approaches to learning skills improve when good assessment practices are in place. The 
approaches to learning skills this policy aims to develop include:  

• Attends class punctually, equipped and ready to work  

• Works cooperatively 

• Works independently 

• Participates in classroom activities and discussions 

• Actively listens in class 

• Organizes time effectively 

• Completes assignments on time 

• Concentrates  

• Seeks help when necessary 

• Demonstrates effort 
 
(Upper School Teaching and Learning Handbook, ISL, 2017-2018) 

 

ACS Egham International School believes that assessment methods should be fair, transparent 
and free from  bias.   It is our aim for most students to know in advance when and how they will be 
assessed and the criteria for assessment will be provided for the students.  Assessments provide 
students, teachers and parents with evidence to evaluate learning, the curriculum and instruction. 

 

Assessments also provide diagnostic information to ensure an appropriate programme for 
students.  Assessments should be valid, linked to defined standards and have reliability.  Results 
will be reported to the school community as appropriate and be used as a basis for dialogue 
between school stakeholders. 



 

 

ACS Egham International School 

Assessment Policy 

 
 

 

 

 
Review Date Assessment Policy: 2019 (based on IB Team visit feedback & new IB Standards and Practices ) 

ACS has agreed the following principles: 
 

1. Assessments will be criterion-referenced to valid and appropriate standards and are 

communicated to students in advance 

2. Assessment  of  students’  attitudes,  behaviour  and  effort  are  distinct  from  the assessment 

of knowledge, concepts and skills 

3. Assessment should link judgments about achievement to evidence and provide a basis for 

dialogue between students, teachers and parents 

4. Formative assessment will be part of unit and lesson planning, linked to defined standards and 

be part of the on going instructional programme. 

5. Summative and standardized assessments will be part of the educational programme at 

appropriate grades 

6. Assessments   will   provide   diagnostic   information,   baseline   information   and evidence of 

progress throughout the year 

7. A variety of assessment methods will be used to accommodate learning styles, special needs 

and the development of the whole child and to encourage higher thinking skills 

8. Assessments will provide evidence to evaluate student performance, teaching strategies and 

the curriculum 

9. Assessments will include student self-assessment, teacher assessment, external moderation 

and peer assessment when appropriate to encourage reflection on the process of learning 

 

Why do we assess?  

Assessment for learning occurs when teachers use inferences about student progress to inform 

teaching.   

 

• Establishes  a  classroom  culture  that  encourages  interaction  and  the  use  of assessment 

tools 

• Occurs throughout a learning sequence and is planned when teachers design teaching and 

learning activities 

• Involves teachers sharing learning intentions and explicit assessment criteria with students 

• Involves teachers and students setting and monitoring student progress against learning goals 

• Requires  teachers  to  ascertain  students'  prior  knowledge,  perceptions  and 

misconceptions involves teachers focusing on how students learn and how to scaffold their 

learning 

• Involves teachers adapting teaching practice to meet student needs 

• Provides sensitive and constructive feedback to students on their performance 

• Involves teachers making formative use of summative assessment 

• Assessment as learning occurs when students reflect on and monitor their progress to inform 
their future learning goals (formative) 

• Enables students to demonstrate what they know and can do 

• Describes the extent to which a student has achieved the learning goals, including the 
Standards 

• Uses teacher judgments about student achievement at a point in time 

• Is supported by examples or evidence of student learning 

• Ensures consistent teacher judgments through moderation processes 

• Is used to plan future learning goals 
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Assessment of learning occurs when teachers use evidence of student learning to make 
judgements on student achievement against goals and standards (Summative). Assessment of 
learning includes:  

 

• Rubrics - when given to students before they commence a unit of work, students are able to 

think about the criteria and goals they have to meet and how they can address these. 

• Rubrics serve an important role in creating assessment that is student centred and standards 

driven. 

• Rubrics and criterion referencing can often be assumed to be a focus of the MYP programme 
only, however the IB Diploma Programme utilises rubric based assessment in many areas. 
This includes all Internal Assessments and also the majority of examination paper long answer 
questions, Theory of Knowledge assessments and Extended Essays are also all assessed 
through criterion based rubrics. 

 

How do we assess?  
 

Formative 

Formative assessment is a continuous and on-going process, part of day-to-day teaching where 
teachers continually confirm or modify their activities and directions with their students: - 

 

“Formative assessment is also important for the teacher, as it should provide detailed feedback on 
the nature of the students’ strengths and limitations. The emphasis here, a key component of 
learning how to learn, is on making the student a better judge of their own performance and then 
helping them develop strategies to improve. Schools use a number of practices and instruments to 
support this, including: 
 

• student self‐ evaluation supported by the teacher 

• systematic use of detailed assessment descriptors (rubrics, matrices) 

• peer  evaluation  mediated  by  the  teacher  (either  face  to  face  or  using  an ICT resource 
such as a blog).  Assessment instruments primarily designed for formal assessment at the end 
of the course should also be adapted and used formatively as part of the learning process.” (IB 
Diploma Programme - Principles into Practice, 2009) 

 

Formative assessment at ACS Egham is naturally part of every lesson, once a teacher has set an 
objective for that lesson / unit then a variety of assessment techniques are used to assess if 
learning is happening including: - 

• Observational  Assessment  –  observing  and  noting  a  students’  response  to learning 

activities and unstructured situations 

• Dynamic Assessment – looking at the students’ responses in the context of a specific learning 

task 

o Questioning – which enables a teacher to make a judgement about a students’ degree 

of understanding 

• Criterion referenced assessment – which measures a students’ attainment against a list of 

skills or pieces of knowledge 

• Formal assessment – where the students is asked to complete tests or a set of tasks which 

indicate his or her knowledge or approach to learning 

o Marking and reviewing of written work 
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• Reviewing other evidence – such as photos, videos, weblog comments collected over time 

• Functional assessment and observation of behaviour and a students’ focus on work 

• Records of frequency and intensity of behaviours – informally of formally feedback to student 

services  

• Mind Maps – Before and after topics 

• Multi-disciplinary discussion – for example to link subject areas for MYP Interdisciplinary Units 

and to link subject areas for TOK and ways of knowing  

 

IB Summative  / Formal Assessment  
 
Summative assessments are used at the end of a unit, area of learning within a unit, or semester 
to determine what each student has achieved and learnt. The application of knowledge and skills 
over time requires clear criteria of which students are aware and involved. When assessment 
criteria is related to clearly developed learning expectations in an assigned task, students are able 
to think carefully about what is being assessed and the kinds of evidence that need to be provided 
to show their understanding. 
 
Work is assessed using a criterion-related approach. This system means that work is judged 
against predetermined criteria with a range of levels. Each level has a descriptor that explains what 
the student needs to show to be awarded that particular level of achievement. 
 

Assessment and Standardisation 
 

The application of knowledge and skills over time requires clear criteria of which students are 

aware and involved. In relating assessment criteria to clearly developed learning expectations with 

a given task, students think carefully about what is being assessed and the kinds of evidence that 

would need to be provided to show their understanding. The subject teachers internally assess all 

the work of students. In those departments with more than one teacher working with students in 

any grade, our standardisation policy requires those teachers to  meet and standardise a sample of 

student work for each assignments and assessments.  Work is assessed using a criterion-related 

approach.  This system means that work is judged  against  predetermined  criteria  with  a  range  

of  levels.  Each  level  has  a descriptor that explains what the student needs to show to be 

awarded that particular level of achievement.  

 

By  standardising  formal  internal  assessments and ePortfolios we  endeavour  to  ensure  that 

student’s assessment is as accurate as possible ready for sending off to the IB for moderation and 

final grading.  

 

To standardized assessments, departments have dedicated Department Time for collaboration and 

review. Departments can choose the way in which they standardized. However, some templates 

are provided in this guide to assist as a formal standardization process is required for all 

departments.   

 

Template for Standardization A: 

https://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVsPx_6vsri_uFFdW9o/edit

?usp=sharing 

https://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVsPx_6vsri_uFFdW9o/edit?usp=sharing
https://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVsPx_6vsri_uFFdW9o/edit?usp=sharing
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Template for Standardization B:  

https://docs.google.com/spreadsheets/d/1hsrPeW3HDtxgKYLG5JUODh2C8-

oMELk3CU4bw9rzIl8/edhttps://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVs

Px_6vsri_uFFdW9o/edit?usp=sharingit?usp=sharing   

 

In summary, standardization is an expectation for all summative assessments in every department. 

The format used to standardized can vary and therefore can be decided by the department. This 

policy has included possible templates but departments are not limited to them. For example, 

departments can use job-a-likes to help standardize assessments or members of other 

departments.  

 

Standardisation is also an expectation of the DP Extended Essay and Theory of Knowledge, and 

MYP Personal Project and Interdisciplinary Units. School Coordinators of those elements support 

and facilitate the standardisation processes.  

 

Expectations of Assessment 
 

For Students: 

  

• To assist students in setting goals for themselves to develop learning strategies 

• To build positive self-concept and encourage students to strive for excellence 

• To inform students about and to enable them to monitor their current level of skill/knowledge 
mastery 

• To  empower  students  to  be  independent  learners,  self-reliant  and  self-critical learners 

• To demystify assessment practices and grading so that the criteria are transparent and fair, 

enabling students to understand and elicit relevant feedback to improve 

 

For Teachers: 

• To determine previous learning to decide appropriate level of instruction 

• To evaluate student proficiency either within a programme and/or outside their age group 

• To identify students’ specific academic strengths and areas of growth so that the teacher can 

design appropriate instruction within the classroom 

• To provide relevany and regular feedback for students to improve their performance and 

achieve certain targets, and support them in failing well 

• To measure whether the teacher’s instruction has been successful 

• To ensure consistency and inter-rater reliability between teachers 

• To provide external validations for their practices and judgments 

• To provide diagnostic information about special needs to develop an educational plan 

• To develop correlations between data points such as school reports, standardised tests, 

formative assessment, SEN observations in order to develop an educational plan 

 

 

 

 

https://docs.google.com/spreadsheets/d/1hsrPeW3HDtxgKYLG5JUODh2C8-oMELk3CU4bw9rzIl8/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1hsrPeW3HDtxgKYLG5JUODh2C8-oMELk3CU4bw9rzIl8/edit?usp=sharing
https://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVsPx_6vsri_uFFdW9o/edit?usp=sharing
https://docs.google.com/document/d/1zTKyYrxMP5EUzqQkaDo0Luy2pVsPx_6vsri_uFFdW9o/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1hsrPeW3HDtxgKYLG5JUODh2C8-oMELk3CU4bw9rzIl8/edit?usp=sharing
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For Parents: 

 

• To help the parent better understand the strengths, weaknesses, achievements and learning 
styles of their child and thus allow parents to support their child’s learning in partnership with 
the school 

• To assist the parent in comparing the performance of their child with students in another setting 

 

For Administrators: 

• To aid the school in determining the placement of a student within a particular grade level 

programme 

• To provide data to inform curriculum development and instructional practice 

• To plan effective staff-development programmes 

• To provide  longitudinal  information  to  assess  current  programmes  and/or  the introduction 
of new programmes 

• To generate information which will be used to guide the development of future school 

development plans 

• To compare the school’s results with those of other schools 

• HOD, Academic Dean and IB Coordinator will follow up with teachers and students concerning 

late assessments.  

• HOD, Academic Dean and IB Coordinators will advise teacher on setting due dates, providing 

extensions or changing due dates for assessments.  

  

Responsibilities of Stakeholders  
 
Student responsibilities: 

• To upload assessment, even if absent on the day of due date 

• Students may only seek an extension at least 24 hours prior to the due date.  

• Students are expected to regularly check Managebac communications, calendar, teacher 

feedback found in gradebook.   

• Students should meet all check in and draft dates, in the same way they should meet final due 

dates.  

• If an assessment task is submitted late, the student will have 24 hours in which to complete the 

task under supervised conditions and submit the task on Managebac.  

• To adhere to the IB and school principles of academic honesty and integrity 

• to proactively work with teachers to discuss any difficulties they may be having as far ahead of 

time as possible so that any issues and support can be help them at the first opportunity. 

• If absent for an exam, students must notify the teacher on the day and they will set the exam 

as soon as they return to school. Where practical they will sit a different exam. Students will be 

expected to submit a medical certificate or other documentation to explain their absence on the 

day of an exam.  

• Students who continue to experience difficulties in meeting academic standards and homework 

expectations may be placed on academic probation. 
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Teacher Responsibilities: 

• Teachers will set regular check in and draft due dates to ensure authenticity of student work 

and to ensure they are on track to successfully complete the task.  

• Teachers will ensure they are meant and, if not, follow up with consequences.  

• If assessment is not uploaded on the date it’s not due, teachers will contact students and 

parents advising on the late assessments and the consequences.  

• Teachers will inform their relevant HOD, Academic Dean and IB Coordinator of late 

assessment and consequences put in place. Non submission of work will mean students will 

complete the outstanding task within 24 hours and under supervised conditions.  

• Teachers should inform students of summative tasks at least 1 week prior to a due date 

• If students are going to obtain a 3 for a task or a 3 for a grade/level in semester or term report, 

the teacher will inform the student and parent 

• Teachers discuss changing assessments dates with a whole class with HOD, Academic Dean 

and IB Coordinators to ensure there is limited impact on reporting dates and due date for other 

subjects.  

• Teachers will put all summative task on Managebac which includes a task descriptor and what 

criteria will be assessed. This can be written in the text box on Managebac when creating the 

task or uploaded as a document (task sheet). 

• It’s important for teachers check the calendar for that grade cohort to make sure that there are 

no more then 2 assessments due the same day.  

• All summatives tasks should be graded and feedback should be provided on managebac or on 

the task itself, within 10 working days.  

• All summative assessments must have feedback provided to ensure students have the 

feedback for improvement.  

 
Parent Responsibilities: 

• To support their child to meet homework and assessment deadlines 

• To regularly check Managebac to keep advised of upcoming assessment, teacher feedback 

and their child’s progress  

• To communicate any questions or concerns with the relevant subject teacher and/or the 

relevant Coordinator 

• Where possible, to attend Open House and Parent/Teacher meetings for updates  

 

Administrators: 
 

• To ensure platforms such as Managebac and PowerSchool are maintained for assessment and 
reporting purposes  

• To address issues of concern where they are raised by students, teachers or parents 

• To ensure the school, and all stakeholders meets all the responsibilities outlined in IB 
document,  The Responsibility of IB World Schools in assuring the Integrity of IB Assessments 
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Conduct of Examinations:  
The school conducts the IB examinations (MYP and DP) according the regulations in the IB 
General Regulations and The Responsibility of IB World Schools in assuring the Integrity of IB 
Assessments. Students read and acknowledge understanding of the IB Conduct of the 
Examinations, prior to sitting the examinations. Teachers and invigilators read The conduct of IB 
Diploma Programme examinations prior to the examinations. See Appendix D 
 
Academic Grading – General Criteria 
 
A  student’s  academic  performance  over  a  reporting  period  is  measured  on  the  IB Diploma 
Programme 1-7 scale. The IB publishes a set of general criteria, which the school has adopted and 
modified for each level to explain what a student must demonstrate to attain these grades: 
 
7 - Outstanding - Student demonstrates a consistent and deep understanding of the required 

knowledge and skills, and the ability to apply them almost faultless in a wide variety of contexts.  

There is consistent evidence of evaluation, analysis and synthesis required in outstanding 

answers.  The student consistently demonstrates originality and insight. 

(GPA for MYP: 4.3, GPA for DP: 5.0) 

 

6  -  Superior   -  Student  demonstrates  a  consistent  and  deep  understanding  of  the required 

knowledge and skills, and the ability to apply them in a wide variety of contexts. There is consistent 

evidence of evaluation, analysis and synthesis required in superior answers. The student 

demonstrates originality and insight. 

(GPA for MYP: 4.0, GPA for DP: 4.5) 

 

5 – Good - Student demonstrates understanding of the required knowledge and skills, and the 

ability to apply them effectively in normal situations.  There is some evidence of evaluation, 

analysis and synthesis required in superior answers.   The student demonstrates occasional 

originality and insight. 

(GPA for MYP: 3.3, GPA for DP: 4.0) 

 

4 - Satisfactory - Student demonstrates a reasonable general understanding of the required  

knowledge  and  skills  and  the  ability  to  apply  them  effectively  in  normal situations. There is 

occasional evidence of evaluation, analysis and synthesis required in good answers. The student 

demonstrates occasional originality and insight. 

(GPA for MYP: 2.7, GPA for DP: 3.5) 

 
3 - Mediocre  - Student demonstrates a limited general understanding of the required knowledge 
and skills and has limited ability in applying them effectively in normal situations without teacher 
support. 
(GPA for MYP: 2.0, GPA for DP: 2.5) 

 
2 - Poor - Student demonstrates minimal achievement in terms of the objectives and inadequate 
understanding of the required knowledge and skills.  The student is unable to apply concepts in 
normal situations. 
(GPA for MYP: 1.0, GPA for DP: 1.5) 
 
1 -  Very  Poor  -  Student  demonstrates  very  minimal  achievement  in  terms  of  the objectives 
and almost no understanding of the required knowledge and skills. 
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(GPA for MYP: 0.0, GPA for DP: 0.0) 

INC – Incomplete used when a student has medical / support circumstances that shows they are 
behind with deadlines at Semester but allows them to catch up with work at a later date 
 

S - Satisfactory – this is an indication that students have delivered the work to a satisfactory 

standard, but for some reason were not assessed on the task (used for TOK) 

 

U - Unsatisfactory – this is an indication that students have delivered the work to a standard that is 
not satisfactory, but for some reason were not assessed on the task (Used for TOK) 

 

 

Assessment and Learning Diversity 

Applying for Official IB Examination Accommodations 
 
ACS Egham adheres to the procedures laid down by the IB when it comes to assessment and the 

formal procedures for applying for IB inclusive assessment arrangements. 

 

 “The IB believes that all candidates should be allowed to demonstrate their ability under 

assessment conditions that are as fair as possible. Where standard assessment conditions could 

put a candidate with learning support requirements at a disadvantage by preventing the candidate 

from demonstrating his/her level of attainment, inclusive assessment arrangements may be 

authorized. This policy applies to candidates affected by a temporary, long-term or permanent 

disability or medical condition, including candidates with a learning difficulty.” (Conduct of IB 

Diploma Programme Examinations, IBO, 2018) 

 

For further details about the IB’s policy on inclusive assessment arrangements, refer to the 

publication Candidates with assessment access requirements.  

 

The following procedure is followed at ACS Egham:  
 
1. At beginning of DP1 / Grade 11 and MYP Grade 10 – student and parents meet with Student 

Services High School representative and internal School Education Plan (SEP) is drawn up 
and signed. 

2. Students Services collate all psychological evaluations and other documentation into one file. 
3. Due to GDPR, special permission is requested through email to parents in order to apply for 

inclusive assessment arrangements as the SEP and medical/psychological documentations 

are needed to request inclusive arrangement.  

4. Documentation must be collated and checked by November 15 of that academic year by the IB 

Coordinators and Student Services in order to submit to the IB through IBIS. 

5. If a student is recognised to have a learning support requirement need at anytime, this process 

can be started and processed more rapidly.  

6. NOTE – the  outcome  and  recommendation from  the  IB  may  differ  to  the internal  

accommodations, or the IB may ask for more information. 

 

Adverse Circumstance:  
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If there is an adverse or unforeseeable circumstance that may be detrimental to the student's 

performance, a D2 form needs to be completed. (Appendix B) This form needs to be emailed to the 

adverse@ibo.org  

 

Adverse circumstances include:  

● temporary medical conditions/illness 

● accident or injury 

● severe stress/anxiety 

● exceptionally difficult family circumstances 

● bereavement 

● events that may threaten the health or safety of a candidate.  

 

(Middle Years Programme Assessment Procedures, 2019) 

 

However, adverse circumstances does not include students arriving late for an exam or arriving 

late in the year and had less time on Internal Assessments or ePortfolios.  

 

Academic Honesty  
 
ACS Egham has a full and detailed Academic Honesty Policy, which shows the important 
relationship between Assessment, and ethical and honest behaviour from students. Students are 
instructed in methods for research, correct citation and paraphrasing. We take the view that as 
teaching faculty we are there to support and educate the student in this area, however it is the 
student’s ultimate responsibility and has serious implications for the student if not followed. Further 
reference can be made to the policy IB Academic Honesty in the IB Educational Context ( IBO, 
2016) 

  

In regards to assessments and academic honesty, teachers must avoid administration malpractice. 

Teachers must not assist students with IAs, MYP eAssessments such as ePortfolios and all other 

summative assessment if you are tutoring students. It is an expectation that all work submitted by 

students is the students’ work. If as a teacher, does not believe an IA/eAssessment/summative 

task is a student’s work they should report this to the relevant HOD, Academic Dean and/or IB 

Coordinators. The school  adheres to the principles of the policy called The Responsibility of IB 

World Schools in assuring the Integrity of IB Assessments (IBO, 2017).  

 

Policy for the collection of Data on Student Academic Performance  
 
Principals of each division and Heads of School are required to produce trend data that shows  
individual  and  group  student  progress,  achievement  and  standards.  These parameters are 
defined as follows: 

• Standards  – external, verified benchmarks, analysing expected performance of groups of 

students having similar backgrounds and experiences to ACS students 

• Progress  – the value that has been added to the education of each individual or groups of 

individuals, implying that baselines have been established and measurement of progress from 

those baselines has been measured 

mailto:adverse@ibo.org
https://docs.google.com/document/d/1c9g0sZQ_uKOil8SScKJ3_4jgd4Iz3SFjvZx_uM0XRo8/edit?usp=sharing
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• Achievement – the overall level of achievement of each individual or group can be measured 

and used as a way of demonstrating that education to the highest standards has been 

achieved 

 

Data gathered should be kept as a permanent record and developed as a trend analysis, using 
graphs and statistical representation.   Data gathered must be presented to the Head of School at 
the start each academic year and each Head of School should provide a final report to the 
Managing Director, including a list of changes that will occur as a results of the data analysis. 

 

Examples of data gathered might include but not be exclusively limited to, year on year analysis of 

standardised test (including CEM/MAP/eAssessments) results showing: 

• Performance compared to other groups in other similar schools taking the test 

• Performance compared to previous groups within the school having taken the test in previous 
years 

• Performance from year to year of a cohort of students remaining in the school 

• Performance in a variety of sub tests, including an analysis of strengths and weaknesses 

• The data gathered is to be used to: 

• Provide a trend analysis of school performance 

• Inform curriculum development for groups and individuals 

• Inform teaching methods that are used 

• Inform individual education plans that are prepared for students 

• Actively  demonstrate  to  parents  and  students  the  quality  of  education  being provided 
 
Heads of School will complete an updated copy of the SEF report annually so that it forms a 
permanent record of school performance. The IB Diploma Coordinator and IB MYP Coordinator 
produce reports and set of action plans each year collated by each department’s analysis of exam 
results and targets for improving student learning. This then forms the basis of the Key 
Performance Indicators (KPI) analysis that is presented as part of the Annual Education Report to 
the Board by the Head of School. 

 

Externally Assessed  Standardised Tests 

Use Of Data 
 
ACS is committed to using data to inform the learning process. This data shows us patterns and 
identifies individual needs, resulting in a greater understanding of each student as a learner and 
thus facilitating effective differentiation of the curriculum.  
 
As technology moves forward, the ability to capture and use the various streams of data increases. 
We are continuously developing new tools and approaches to help us manage and use the data 
we already have to help teachers better understand the needs of their students.  
 
Subject grades, exam results and externally assessed standardised tests help build a picture of 
academic ability, however other non-academic data, for example involvement in after school 
sports/arts, number of late notes/absences, attitude  and approaches to learning judgements can 
all add to the overall picture of a student’s ability and skills, thus allowing us to differentiate to 
better meet each student’s needs. 
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Individual student data is confidential and will not be shared with external agencies without the 

permission of the student and parents. Academic data on individual student progress is shared 

internally with teachers along with information about needs and support accommodations to allow 

them to differentiate effectively. 

 
Grade 6 to 10 Measure Of Academic Progress  (MAP) Testing 
 
The Northwest Evaluation Association (NWEA) MAP assessments give educators the information 
they need to improve teaching and learning. Educators use the growth and achievement data from 
MAP assessments to develop targeted instructional strategies and plan school improvement. 
Results help educators make student-focused, data-informed decisions. 
 
These computerised adaptive tests are offered in Reading, Language Usage, and Mathematics. 

When taking a MAP test, the difficulty of each question is based on how well a student answers all 

the previous questions. As the student answers correctly, questions become more difficult.  If the 

student answers incorrectly, the questions become easier. In an optimal test, a student answers 

approximately half the items correctly and half incorrectly. The final score is an estimate of the 

student’s achievement level. 

 
At ACS Egham MAP tests are run twice a year in Grades 3 to 10 and results are sent home to 

parents. More information about these tests can be found on the NWEA website: 

http://www.nwea.org/sites/www.nwea.org/files/resources/ParentToolkit.pdf 

 

Grade 10 PSAT 

It is recommended that all Grade 10 / MYP 5 students sit the PSAT in October of the year 

before they enter the IB Diploma or Courses Programmes. This can be a valuable resource for 

choosing IB courses during grade 10, and giving another point of data about a students’ academic 

ability. (Preliminary Scholastic Assessment Test) 

 
Grade  11 PSAT, SAT I/II, ACT 
PSAT: Students can choose to resit the PSAT in October of their DP1/ Grade 11 year. This is 
recommended for those who are applying to US colleges. This test is similar to the SAT and gives 
the student an opportunity to practice taking a multiple-choice form of aptitude test under timed 
conditions. The scores are reported to the family and can serve as a useful guide in college 
planning, but are not sent to universities.This can also be a useful resource for students to 
evaluate areas of academic strengths as they begin to contemplate a college major and a degree 
course of study. (Scholastic Aptitude Test; American College Testing). 
  

SAT I: All Grade 11 students planning to attend university in the US should take the SAT-I in the 
winter or spring. The SAT I is the most widely accepted college admission examination in the US 
and is also accepted by some Canadian and UK colleges. Students graduating with the ACS High 
School diploma should consider taking the SAT regardless of their intended university destination. 
ACS Egham is a SAT examination centre – however students/parents need to register on 
collegeboard.com , and should do this as early as possible as popular dates can fill up.  
  

ACT: All Grade 11 students planning to attend university in the US can choose to take the ACT.  
ACT is another standardised test used in the US college admission process. ACS Egham is not an 
ACT examination centre, however the college counsellor will be able to recommend centres in the 
London area or search online at http://www.actstudent.org/regist/. 

http://www.nwea.org/sites/www.nwea.org/files/resources/ParentToolkit.pdf
http://www.actstudent.org/regist/
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SAT  II: All Grade 11 students  planning to attend university in the US may take up to three SAT II 
subject tests if required by the university. Students should check with the universities that they 
intend to apply to as to whether the SAT II is required. 
  
An increasing number of US universities are now making testing (SAT or ACT) optional for 
international students. At the universities discretion, this may depend either on the passport held or 
the place of residence. Again, students should check with the colleges that they intend to apply to 
as to whether testing is required in their particular situation. 
  

Grade  12 SAT I, SAT  II, ACT 
SAT  I, II, ACT: All Grade 12 students who are planning to attend university in the US can choose 
to take the SAT I, SAT II or ACT in semester 1if the college requires it. Students should choose 
subject areas that they are strong in for the SAT II Subject Tests. 
  
CEM  IBE  
All Grade 11 students will sit the Centre of Evaluation and Monitoring IB Evaluation Standardised 
test. This test enables the school, students and teachers to assess the abilities of students in three 
areas –mathematics, language processing and logical reasoning.  The tests are analysed by the 
CEM centre alongside  other IB Diploma schools using regression analysis to provide reports on 
students and the “expected“ grades other students of similar ability would receive in specific 
subject areas at the end of the Diploma. Please see appendix for sample CEMIBE report and 
letter. Students in grade 11 are encouraged to enter the results of their CEM testing into BridgeU 
before they receive predicted grades. 
  
Centigrade 

All Grade 11 students will take the Centigrade Interest Inventory. In association with UCAS, this 
questionnaire asks 150 interest related questions to find out what a student likes and may not like. 
It also checks academic progress and aims to identify preferences regarding other aspects of 
higher education.  
  
The Centigrade Test Online matches a student's strongest interests and abilities with the most 
likely courses available. These courses are then listed in a professionally produced report which 
highlights the courses where a student seems to be well matched and challenges a student's 
choices where they may not be soundly based.  
  
Each student will receive a personal report of approximately 50 pages combined with course 
selection worksheets for the most relevant course areas, an action plan and course analysis form 
for further structured research, as well as a checklist for university visits and a map showing 
university location. (Note: This test only considers universities in the United Kingdom and Ireland.) 
The Centigrade report helps students become more aware of their wider potential, and should be 
used to help guide their research on BridgeU. 
 

PSAT, SAT, ACT, CEM IB and Centigrade information should all be used to help create a 'long list' 
of possible universities and/or courses to apply to ahead of individual meetings with the college 
counsellors in semester 2 of grade 11/DP1 
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Sharing information - partnership between School and Home  
 

Our Approach 
The school recognises the change that talks place as students move from the MYP programme to 

the IB Diploma programme and the responsibilities that the student  is able  and  should   shoulder 

as  they  enter  the  final  two  years  of  their  High  School 

programme. 

 

However the school recognises that it is still important to communicate a range of feedback to 
parents on their child’s progress. Alongside the report cards that are published four times a year 
and include a balance of overall grades, exam grades written comments and judgements on effort 
a number of other assessment related communications are sent to parents including performance 
data on standardised tests (ALIS / CEMIBE and PSAT.) 

 

Faculty are encouraged to keep parents informed of any issues  with  progress throughout the year 
through phone  calls,  email communication, homework notices and interim reports. Grade parent 
meetings take place during the year to feedback general information and issues. Parents are also 
encouraged to email teachers directly if they have questions and a great deal of informal 
communication takes place between teachers and parents. 

 

Students who excel are recognised with community awards and academic awards twice a year. 
This includes an effort award utilising student effort grades, and a most improved student award 
calculating improvement from one grading period to the next. Student achievement is also 
recognised through our sports and arts programs with events, competitions and performances both 
within and beyond our school community. 

 

In addition to the range of feedback on progress sent directly to parents, we expect students to 
share their progress and achievements with their parents.  We encourage students to share work 
and get support from their parents, however we understand that as students get older and enter 
the final two years that many tend to avoid sharing work or giving feedback to parents on ‘what 
they did in school’. 

 
Parent Teacher Student Conferences  (PTSCs) 
In October and March Parents have an opportunity to come into school and discuss their child’s 

progress with teachers. To encourage ownership and responsibility we strongly encourage 

students to attend their PTSCs and ideally lead the conference by explaining their progress, 

achievements and areas needing development. Teachers and Parents can then offer advice and 

suggestions to support the student’s goals. However, we understand that sometimes it is 

appropriate or beneficial for a Parent to attend PTSCs without their child and we will support this at 

the digression of parents. 

 

Teachers may request for a parent to attend a conference in cases where there are issues or 
concerns that would benefit from a meeting. In this case the High School Office will be in contact to 
arrange a suitable time before the conference sign up. After teacher requested conferences are 
booked, Parents may sign up to see some or all of their child’s teachers.  
 
In High School PTSCs are booked using an online system that is opened about a week prior to the 
conference date. All details and instructions will be sent to parents well in advance of the 
conference dates. 
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PTSCs take place during the school day and normal lessons will not be taking place. Students who 

attend should remain with their parents whilst on campus. Students and 

parents are always welcome to arrange conferences at school and, likewise, the school may 
initiate a conference with students and parents at any time during the year. 24 hours’ notice is 
usually requested in arranging a meeting with a teacher. 

 

Subject Area Departmental Communication 
At the start of the school year each school division runs an ‘Open House’ where parents can come 
into school and find out more about what goes on in each subject area. As part of this information 
on subjects, specific assessment procedures are documented and shared with parents. This was 
initiated to build better communication channels between school and home. 

 

Teachers are also encouraged to keep in regular contact with the parents of their classes to keep 
them informed of what is going on. Teachers are encouraged in the first instance to communicate 
with parents via email and to copy the relevant IB Coordinator in on this communication. This 
enables the flagging of any issues relating to assessment as early as possible, and enables the IB 
Coordinator to see patterns and act to intervene at the earliest possibility. 

 

Interim Reports 
When report cards are prepared, a student should not be given a ‘3’; ‘2’ or ‘1’ grade for a task or for 
a reporting period unless a warning has been issued during that grading period. Email   of this 
feedback is   an appropriate      and   immediate   form   of communication regarding results of 
concern and can lead to dialogue with the parents about student progress. 
 

Upper School Homework Procedures 
 
ACS Egham International School believes in providing homework that is developmentally 

appropriate and facilitates learning. At IB Diploma level there are much higher expectations of the 

amount of homework and the rigour of the homework set. As discussed previously with Diploma 

students in Grade 11/12, DP1/2 a great deal of responsibility is placed upon the student to 

organise and plan their studies. 

 

In order to assist the transition from Lower School through Middle School and into High School, the 

amount of homework assigned gradually increases from year to year. Teachers discuss homework 

and provide general guidelines to students to help them understand their responsibilities as they 

progress through the upper grade levels in the school. Teachers are expected to assign homework 

on a regular basis. 

 
Homework is given on a regular basis throughout Upper School. Long term projects require the 

development of good time management and planning. If students complete long-term projects in a 

timely manner and plan their workloads effectively, their homework should take: 

 

Grade 6                 45–60 minutes per night  

Grade 7                 60–75 minutes per night  

Grade 8                 75–90 minutes per night  

Grade 9/10            90–120 minutes per night 



 

 

ACS Egham International School 

Assessment Policy 

 
 

 

 

 
Review Date Assessment Policy: 2019 (based on IB Team visit feedback & new IB Standards and Practices ) 

 

The school provides each student with an i-PAD and a Google Apps account. As part of the 

Google account, there is a shared calendar that is automatically pushed to their i- 

PAD device but is also available to view on any other device.  

 
Holiday Homework 

Students may choose to review class work in preparation for class and exams during holidays. In 

Upper School homework is usually not set over vacations. In High School holiday homework will 

normally consist of reading and the Personal Project, Extended Essay or Internal Assessment. 

However, individual teachers might apply their own discretion depending on the needs of an 

individual student or class. 

 

Homework Requests For Middle and High School Students Who Are Ill 

If a student is ill, parents may phone or email the Middle or High School office to request 

homework. All requests should be made by 9:00am. Homework should not be requested unless 

someone is available to collect it from the office before 4:00pm. 

 

Homework Extensions 

• Students are expected to notify their teachers of major overnight school activities which may 

impact on their ability to complete homework at the time when assignments are set, and to 

negotiate possible extensions. 

• Work due on the day of or during a planned absence for a school event or trip or family 

commitment is normally submitted on or before the morning of departure unless previously 

arranged otherwise. 

• If a student needs a work extension for a legitimate reason, they can ask permission of their 

teacher for an extension, normally more than 24 hours in advance of the work being due. 

• Depending on individual student needs, teachers have the right to recommend that a student 

who is behind on work assignments does not miss class time for school trips and excursions. 

 

Late Homework and homework that does not meet teacher expectations.  

• If a student has a genuine reason for not being able to submit their homework on time, a note 

from home or a late homework request form, signed by parents or guardians, must be brought 

on or before the due date. 

• Students are responsible for making up all missed work and submitting it to the teacher 
whether or not an absence is excused. 

• Work is submitted at the start of the lesson when it is due. Students should not expect to be 

allowed extra time to print their work during class time. Unless previously discussed with the 

teacher, hard copies of assignments should be submitted, rather than work being emailed to 

the teacher. 

• Consequences for late or non submission of homework is the responsibility of the classroom 

teacher. Students will be requested to stay behind after class with the subject teacher to 

complete work during a detention. Parents should be informed of late or non submission of 

homework. If the concerns about homework (late or poor quality)  are ongoing teachers should 

refer to the relevant HOD, Academic Dean or programme coordinator.  
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• Depending on individual student needs, teachers have the right to recommend that a student 

who is behind on homework assignments does not miss class time for school trips and 

excursions. 

• Students who continue to experience difficulties in meeting academic standards and homework 

expectations may be placed on academic probation. 

 

 
 

II. Middle Years Programme (MYP)  
 

The purpose of this section is to provide clear guidance and explanation of the approach to all 

aspects of assessment in the Middle Years Programme at ACS Egham International School. It 

identifies the school’s assessment philosophy; the purposes and types of assessment; the concept 

of criterion-based assessment and the ‘best-fit’ approach used in the MYP; criteria and grade 

boundaries for all MYP subject areas; the requirements of the MYP Certificate in Grades 9 and 10; 

and the roles that examinations, externally assessed standardised tests, communication with 

parents, homework and personal organisation play in the assessment of students in Grades 6-10. 

 

Assessment Practices In The IB Middle Years Programme 
 
All the work of MYP students is internally assessed by teachers. All MYP schools are responsible 
for organising relevant, authentic assessment according to the objectives published in the subject 
group guides and their own curriculum. Authentic assessment is the use of learning activities that 
are related to real-life situations to assess student competency in designated skills. It assesses 
what a learner understands and can do. 
 
Internal assessment of student work must be carried out using a criterion-related approach. It will 

play a major role in students’ development and preparation for final assessment. Subject group 

guides include information on assessment according to the subject group objectives and the use of 

the corresponding assessment criteria. When students reach the final year of the programme, 

schools have the option of registering them to receive IB-validated grades. All eligible students will 

be enrolled in eAssessments to receive IB-validated grades.  

 
All MYP schools must use the published assessment criteria and achievement level descriptors 

when assessing student work in year 5 of the programme. (IB MYP Coordinator’s handbook) 

 

The Criterion-Related Approach To Summative Assessment 
 

The application of knowledge and skills over time requires clear criteria of which students are 

aware and involved. When assessment criteria is related to clearly developed learning 

expectations in an assigned task, students are able to think carefully about what is being assessed 

and the kinds of evidence that need to be provided to show their understanding. 

 
The subject teachers internally assess all the work of MYP students. Some assessment tasks are 

standardised by more than one teacher, and, in the final year of the programme (Grade 10), 

eAssessments are conducted in order for students to receive IB-validated grades. The 

eAssessments are externally assessed tasks and exams.  
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Work is assessed using a criterion-related approach. This system means that work is judged 

against predetermined criteria with a range of levels. Each level has a descriptor that explains what 

the student needs to show to be awarded that particular level of achievement. 

 

There are many benefits of the criterion-related approach to assessments. Students know and 

understand what they need to do to improve and get the grades they desire. It helps make 

students more independent and responsible for their academic achievement. 

  

Traditional 
approach 

vs. Criterion-related 
approach 

Selecting a 
response 

vs. Performing a task 

Contrived vs. Real-life 

Recall/Recognition vs. Construction/application 

Teacher-structured vs. Student-structured 

Indirect evidence vs. Direct evidence 

 

Backwards  Design 
 
This is an approach to curriculum design, developed by Grant Wiggins and Jay McTighe, which is 
used at ACS Egham in the development of our academic programmes. 

 

The approach begins with the end result in mind and asks teachers to identify the key learning 

outcomes and skills we want students to develop before deciding on how we will measure the 

learning and which content and approaches would be best to reach this intended outcome. The 

model has three stages: 

 
1.   Identify desired results (learning outcomes) 

- What should students know, understand, and be able to do?  

- What is worthy of understanding?  

- What enduring understandings are desired? 

 
2.   Determine acceptable evidence (How to assess if learners have learnt) 

- How will we know if students have achieved the desired results and met the standards? 

- What will we accept as evidence of student understanding and proficiency? 

 
3.   Plan learning experiences and instruction. This includes: 

- definition of knowledge, skills and procedures students ought to master 
- definition of materials 
- definition of learning/teaching activities. 

 
How Does This Work In Each Subject? 
 
Each subject, the Personal Project and Interdisciplinary Learning has a specific set of criteria that 
student work is assessed against. The criteria are determined by the International Baccalaureate 
and are intended to identify the key areas and skills required for success in each subject. These 
criteria and descriptors are regularly reviewed by the IB. Teachers use a wide range of assessment 
tasks to determine a student’s performance against each criterion. 
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The criteria help students understand which particular areas of their learning within each subject 
they need to focus on. For example: a student from an EAL (English as an Additional Language) 
background may have excellent ‘knowledge and understanding’ of a subject and be skilled at 
‘Presenting’ work, however, due to language issues, they may find ‘Communicating’ their ideas 
difficult. In many ‘one score’ or ‘A’ to ‘F’ systems, this student would simply get a poor grade. 
Under the MYP criteria they can see that although their ‘Communication’ may be weak, the other 
skills are still strong. 
 
When work is set, students should know which criteria the work will be assessed against. Students 

and teachers can use the criterion descriptors to help clarify the task and explain (for example) 

what ‘a good understanding of…’ means in that particular task. From this, task-specific rubrics can 

be drawn up if necessary. Occasionally, students themselves may be involved in clarifying the 

assessment rubric to make it more task-specific. 

 

How Are Assignments Standardised? 
 
In departments  with multiple teachers teaching students in any grade, our standardisation policy 
requires those teachers to meet and 

standardise at least two assignments over the duration of the course. This is likely to be one early 

assignment and the examination at the end of the course (where applicable).  By standardising key 

assessments, we endeavour to ensure that students in each class cover the same material at the 

same standard in order to reach the same learner outcomes by the end of each grade. 

 

Overview of MYP Criteria for Each Subject Area  
 
The maximum possible grade for each individual criterion is in brackets next to its title. 

 

Subjects Criteria A Criteria B Criteria C Criteria D 

Language and 
Literature 

Analyzing Organizing Producing text Using language 

Language 
Acquisition 

Comprehending 
spoken and 
visual text 

Comprehending 
writing and visual 
text 

 Communicating  Using language 

Individuals and 
Societies  

Knowing and 
understanding 

Investigating  Communicating Thinking critically 

Sciences Knowing and 
understanding  

Inquiring and 
designing  

Processing and 
evaluating  

Reflecting on the 
impacts of 
science 

Mathematics Knowing and 
understanding  

Investigating 
patterns 

Communicating Applying 
mathematics in 
real-world 
contexts 

Arts Knowing and 
understanding  

Developing skills Thinking 
creatively  

Responding  
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Design Inquiring and 
analyzing 

Developing ideas Creating the 
solution 

Evaluating  

Physical and 
Health 
Education 

Knowing and 
understanding  

Planning for 
performance  

Applying and 
performing  

Reflecting and 
improving 
performance  

Interdisciplinary  Disciplinary 
understanding  

Synthesizing Communicating Reflecting 

Personal Project    
(in grade 10 only) 

Investigating  Planning Taking action Reflecting 

 

 

Language and Literature   
 

Criterion Descriptor 

A - Analyzing Through the study of language and literature students are enabled to deconstruct 
texts in order to identify their essential elements and their meaning. Analysing 
involves demonstrating an understanding of the creator’s choices, the relationship 
between the various components of a text and between texts, and making 
inferences about how an audience responds to a text (strand i), as well as the 
creator’s purpose for producing text (strand ii). Students should be able to use the 
text to support their personal responses and ideas (strand iii). Literacy and critical 
literacy are essential lifelong skills; engaging with texts requires students to think 
critically and show awareness of, and an ability to reflect on, different 
perspectives through their interpretations of the text (strand iv). 
 
In order to reach the aims of language and literature, students should be able to: 
  
- analyse the content, context, language, structure, technique and style of 

text(s) and the relationship among texts    
- analyse the effects of the creator’s choices on an audience 
- justify opinions and ideas, using examples, explanations and terminology. 
- evaluate similarities and differences by connecting features across and within 

genres and texts. 

B - Organizing Students should understand and be able to organize their ideas and opinions 
using a range of appropriate conventions for different forms and purposes of 
communication. Students should also recognize the importance of maintaining 
academic honesty by respecting intellectual property rights and referencing all 
sources accurately. 
      
In order to reach the aims of language and literature, students should be able to: 
  
1) employ organizational structures that serve the context and intention. 
2) organize opinions and ideas in a sustained, coherent and logical manner.  
3) use referencing and formatting tools to create a presentation style suitable to 

the context and intention. 



 

 

ACS Egham International School 

Assessment Policy 

 
 

 

 

 
Review Date Assessment Policy: 2019 (based on IB Team visit feedback & new IB Standards and Practices ) 

C - Producing 
text 

Students will produce written and spoken text, focusing on the creative process 
itself and on the understanding of the connection between the creator and his or 
her audience. In exploring and appreciating new and changing perspectives and 
ideas, students will develop the ability to make choices aimed at producing texts 
that affect both the creator and the audience. In order to reach the aims of 
language and literature, students should be able to:  
  
1) produce texts that demonstrate insight, imagination and sensitivity while 

exploring and reflecting critically on new perspectives and ideas arising from 
personal engagement with the creative process 

2) make stylistic choices in terms of linguistic, literary and visual devices, 
demonstrating awareness of impact on an audience 

3) select relevant details and examples to develop ideas. 

D - Using 
language  

Students have opportunities to develop, organize and express themselves and 
communicate thoughts, ideas and information. They are required to use accurate 
and varied language that is appropriate to the context and intention. This 
objective applies to, and must include, written, oral and visual text, as 
appropriate. In order to reach the aims of language and literature, students should 
be able to: 
 
- use appropriate and varied vocabulary, sentence structures and forms of 

expression write and speak in a register and style that serve the context and 
intention 

- use correct grammar, syntax and punctuation 
- spell (alphabetic languages), write (character languages) and pronounce with 

accuracy use appropriate non-verbal communication techniques. 

(Language and Literature Subject Guide, IBO, 2017, pg 7-8) 

 

Language Acquisition    
 

Criterion Descriptor 

A - 
Comprehendi
ng spoken 
and visual text 

Comprehending spoken and visual text encompasses aspects of listening and 
viewing, and involves the student in interpreting and constructing meaning from 
spoken and visual text to understand how images presented with oral text 
interplay to convey ideas, values and attitudes. Engaging with text requires the 
student to think creatively and critically about what is viewed, and to be aware of 
opinions, attitudes and cultural references presented in the visual text. The 
student might, for example, reflect on feelings and actions, imagine himself or 
herself in another’s situation, gain new perspectives and develop empathy, 
based on what he or she has understood in the text. 
 
In order to reach the aims of language acquisition, as appropriate to the phase, 
student should be able to:      
- listen for specific purposes and respond to show understanding  
- interpret visual text that is presented with spoken text    
- engage with the text by supporting opinion and personal response with 

evidence and examples from the text.  
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B - 
Comprehendi
ng written and 
visual text 

Comprehending written and visual text encompasses aspects of reading and 
viewing, and involves the student in constructing meaning and interpreting 
written and visual text to understand how images presented with written text 
interplay to convey ideas, values and attitudes. Engaging with text requires the 
student to think creatively and critically about what is read and viewed, and to 
be aware of opinions, attitudes and cultural references presented in the written 
and/or visual text. The student might, for example, reflect on feelings and 
actions, imagine himself or herself in another’s situation, gain new perspectives 
and develop empathy, based on what he or she has understood in the text. 
      
In order to reach the aims of language acquisition, as appropriate to the phase, 
students should be able to: 
- read for specific purposes and respond to show understanding   
- interpret visual text that is presented with written text    
- engage with the text by supporting opinion and personal response with 

evidence and examples from the text. 

C - 
Communicatin
g in response 
to spoken 
and/or written 
and/or visual 
text 

In the language acquisition classroom, students will have opportunities to 
develop their communication skills by interacting on a range of topics of 
personal, local and global interest and significance, and responding to 
spoken, written and visual text in the target language. 
      
In order to reach the aims of language acquisition, as appropriate to the phase, 
students should be able to:   
- interact and communicate in various situations 
- express thoughts, feelings, ideas, opinions and information in spoken and 

written form 
- speak and write for specific purposes. 

D - Using 
language in 
spoken and/or 
written form  

This objective relates to the correct and appropriate use of the spoken and 
written target language. It involves recognizing and using language suitable to 
the audience and purpose, for example, the language used at home, the 
language of the classroom, formal and informal exchanges, social and 
academic language. When speaking and writing in the target language, 
students apply their understanding of linguistic and literary concepts to develop 
a variety of structures, strategies (spelling, grammar, plot, character, 
punctuation, voice) and techniques with increasing skill and effectiveness. 
      
In order to reach the aims of language acquisition, students should be able to: 
- Organize thoughts, feelings, ideas, opinions and information in spoken and 

written form 
- Develop accuracy when speaking and writing in the target language.  
  

(Language Acquisition Subject Guide, IBO, 2017, pg 9-10) 
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Individuals and Societies    
 

Criterion Descriptor 

A - Knowing and 
understanding 

Students develop factual and conceptual knowledge about individuals and 
societies. In order to reach the aims of individuals and societies, students 
should be able to:  
 
1) use terminology in context   
2) demonstrate knowledge and understanding of subject-specific content 

and concepts through descriptions, explanations and examples. 

B - Investigating Students develop systematic research skills and processes associated with 
disciplines in the humanities and social sciences. Students develop 
successful strategies for investigating independently and in collaboration with 
others. In order to reach the aims of individuals and societies, students should 
be able to: 
 
1) formulate a clear and focused research question and justify its relevance 
2) formulate and follow an action plan to investigate a research question 
3) use research methods to collect and record relevant information  
4) evaluate the process and results of the investigation. 

C - 
Communicating 

Students develop skills to organize, document and communicate their 
learning using a variety of media and presentation formats. In order to reach 
the aims of individuals and societies, students should be able to:  
     
1) communicate information and ideas using an appropriate style for the 

audience and purpose 
2) structure information and ideas in a way that is appropriate to the 

specified format 
3) document sources of information using a recognized convention. 

D - Thinking 
Critically  

Students use critical thinking skills to develop and apply their understanding 
of individuals and societies and the process of investigation. In order to reach 
the aims of individuals and societies, students should be able to: 
 
1) discuss concepts, issues, models, visual representation and theories  
2) synthesize information to make valid arguments     
3) analyse and evaluate a range of sources/data in terms of origin and 

purpose, examining value and limitations  
4) interpret different perspectives and their implications. 

(Individuals and Societies Subject Guide, IBO, 2017, pg 8-9) 
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Sciences   
 

Criterion Descriptor 

A - Knowing 
and 
understanding 

Students develop scientific knowledge (facts, ideas, concepts, processes, laws, 
principles, models and theories) and apply it to solve problems and express 
scientifically supported judgments. 
 
Tests or exams must be assessed using this objective. To reach the highest 
level students must make scientifically supported judgments about the validity 
and/or quality of the information presented to them. Assessment tasks could 
include questions dealing with “scientific claims” presented in media articles, or 
the results and conclusions from experiments carried out by others, or any 
question that challenges students to analyse and examine the information and 
allows them to outline arguments about its validity and/or quality using their 
knowledge and understanding of science. 
 
In order to reach the aims of sciences, students should be able to:  

i.explain scientific knowledge    
ii.apply scientific knowledge and understanding to solve problems set in familiar 

and unfamiliar situations 
iii.analyse and evaluate information to make scientifically supported judgments. 

B - Inquiring 
and designing  

Intellectual and practical skills are developed through designing, analysing and 
performing scientific investigations. Although the scientific method involves a 
wide variety of approaches, the MYP emphasizes experimental work and 
scientific inquiry. 
 
When students design a scientific investigation they should develop a method 
that will allow them to collect sufficient data so that the problem or question can 
be answered. To enable students to design scientific investigations 
independently, teachers must provide an open-ended problem to investigate. An 
open-ended problem is one that has several independent variables appropriate 
for the investigation and has sufficient scope to identify both independent and 
controlled variables. In order to achieve the highest level for the strand in which 
students are asked to design a logical, complete and safe method, the student 
would include only the relevant information, correctly sequenced. 
 
In order to reach the aims of sciences, students should be able to: 
1) explain a problem or question to be tested by a scientific investigating 
2) formulate a testable hypothesis and explain it using scientific reasoning 
3) explain how to manipulate the variables, and explain how data will be 

collected 
4) design scientific investigations. 

C - 
Processing 
and 
evaluating  

Students collect, process and interpret qualitative and/or quantitative data, and 
explain conclusions that have been appropriately reached. MYP sciences helps 
students to develop analytical thinking skills, which they can use to evaluate the 
method and discuss possible improvements or extensions. 
      
In order to reach the aims of sciences, students should be able to:  
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1) present collected and transformed data 
2) interpret data and explain results using scientific reasoning 
3) evaluate the validity of a hypothesis based on the outcome of the scientific 

investigate  
4) evaluate the validity of the method  
5) explain improvements or extensions to the method. 

D - Reflecting 
on the impact 
of science   

Students gain global understanding of science by evaluating the implications of 
scientific developments and their applications to a specific problem or issue. 
Varied scientific language will be applied in order to demonstrate understanding. 
Students are expected to become aware of the importance of documenting the 
work of others when communicating in science. 
      
Students must reflect on the implications of using science, interacting with one 
of the following factors: moral, ethical, social, economic, political, cultural or 
environmental, as appropriate to the task. The student’s chosen factor may be 
interrelated with other factors. In order to reach the aims of sciences, students 
should be able to: 
 
1) explain the ways in which science is applied and used to address a specific 

problem or issue    
2) discuss and evaluate the various implications of the use of science and its 

application in solving a specific problem or issue    
3) apply scientific language effectively 
4) document the work of others and sources of information used. 

(Sciences Subject Guide, IBO, 2017, pg 9-11) 

 

Mathematics   
 

Criterion Descriptor 

A - Knowing and 
understanding 

Knowledge and understanding are fundamental to studying mathematics and 
form the base from which to explore concepts and develop skills. This objective 
assesses the extent to which students can select and apply mathematics to 
solve problems in both familiar and unfamiliar situations in a variety of contexts. 
 
In order to reach the aims of sciences, students should be able to: 
i. select appropriate mathematics when solving problems in both familiar 
and unfamiliar situations 
ii. apply the selected mathematics successfully when solving problems
   
iii. solve problems correctly in a variety of contexts. 

B - Investigating 
patterns 

Investigating patterns allows students to experience the excitement and 
satisfaction of mathematical discovery. Working through investigations 
encourages students to become risk-takers, inquirers and critical thinkers. The 
ability to inquire is invaluable in the MYP and contributes to lifelong learning. 
      
A task that does not allow students to select a problem-solving technique is too 
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guided and should result in students earning a maximum achievement level of 
6 (for years 1 and 2) and a maximum achievement level of 4 (for year 3 and 
up). However, teachers should give enough direction to ensure that all students 
can begin the investigation. 
      
For year 3 and up, a student who describes a general rule consistent with 
incorrect findings will be able to achieve a maximum achievement level of 6, 
provided that the rule is of an equivalent level of complexity. In order to reach 
the aims of sciences, students should be able to: 
 
1) select and apply mathematical problem-solving techniques to discover 

complex patterns 
2) describe patterns as general rules consistent with findings   
3) prove, or verify and justify, general rules. 

C - 
Communicating   

Mathematics provides a powerful and universal language. Students are 
expected to use appropriate mathematical language and different forms of 
representation when communicating mathematical ideas, reasoning and 
findings, both orally and in writing. 
      
In order to reach the aims of sciences, students should be able to:  
1) use appropriate mathematical language (notation, symbols and 

terminology) in both oral and written explanations 
2) use appropriate forms of mathematical representation to present 

information 
3) move between different forms of mathematical representation 
4) communicate complete, coherent and concise mathematical lines of 

reasoning 
5) organize information using a logical structure. 

D - Applying 
mathematics in 
real-life context   

MYP mathematics encourages students to see mathematics as a tool for 
solving problems in an authentic real- life context. Students are expected to 
transfer theoretical mathematical knowledge into real-world situations and 
apply appropriate problem-solving strategies, draw valid conclusions and 
reflect upon their results. In order to reach the aims of sciences, students 
should be able to:  
 
1) identify relevant elements of authentic real-life situations 
2) select appropriate mathematical strategies when solving authentic real-life 

situations 
3) apply the selected mathematical strategies successfully to reach a solution 
4) justify the degree of accuracy of a solution 
5) justify whether a solution makes sense in the context of the authentic real-

life situation 

(Mathematics Subject Guide, IBO, 2017, pg 8-9) 
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Arts   
 

Criterion Descriptor 

A - Knowing 
and 
understanding 

Through the study of theorists and practitioners of the arts, students discover 
the aesthetics of art forms and are able to analyse and communicate in 
specialized language. Using explicit and tacit knowledge alongside an 
understanding of the role of the arts in a global context, students inform their 
work and artistic perspectives. In order to reach the aims of arts, students 
should be able to:  
 
1) demonstrate knowledge and understanding of the art form studied, including 

concepts, processes, and the use of subject-specific terminology  
2) demonstrate an understanding of the role of the art form in original or 

displaced contexts      
3) use acquired knowledge to purposefully inform artistic decisions in the 

process of creating artwork. 

B - 
Developing 
skills 

The acquisition and development of skills provide the opportunity for active 
participation in the art form and in the process of creating art. Skill application 
allows students to develop their artistic ideas to a point of realization. The point 
of realization could take many forms. However, it is recognized as the moment 
when the student makes a final commitment to his or her artwork by presenting 
it to an audience. Skills are evident in both process and product. In order to 
reach the aims of arts, students should be able to: 
 
1) demonstrate the acquisition and development of the skills and techniques of 

the art form studied  
2) demonstrate the application of skills and techniques to create, perform 

and/or present art. 

C - Thinking 
creatively   

The arts motivate students to develop curiosity and purposefully explore and 
challenge boundaries. Thinking creatively encourages students to explore the 
unfamiliar and experiment in innovative ways to develop their artistic intentions, 
their processes and their work. Thinking creatively enables students to discover 
their personal signature and realize their artistic identity. In order to reach the 
aims of arts, students should be able to:  
 
1) develop a feasible, clear, imaginative and coherent artistic intention 
2) demonstrate a range and depth of creative-thinking behaviours  
3) demonstrate the exploration of ideas to shape artistic intention through to a 

point of realization. 

D - 
Responding  

Students should have the opportunity to respond to their world, to their own art 
and to the art of others. A response can come in many forms; creating art as a 
response encourages students to make connections and transfer their learning 
to new settings. Through reflecting on their artistic intention and the impact of 
their work on an audience and on themselves, students become more aware of 
their own artistic development and the role that arts play in their lives and in the 
world. Students learn that the arts may initiate change as well as being a 
response to change. 
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In order to reach the aims of arts, students should be able to:   
1) construct meaning and transfer learning to new settings 
2) create an artistic response that intends to reflect or impact on the world 

around them  
3) critique the artwork of self and others. 

(Arts Subject Guide, IBO, 2017, pg 10-11) 
 
 

Design  
 

Criterion Descriptor 

A - Inquiring 
and analyzing  

Students are presented with a design situation, from which they identify a 
problem that needs to be solved. They analyse the need for a solution and 
conduct an inquiry into the nature of the problem. In order to reach the aims of 
design, students should be able to:  
 
1) explain and justify the need for a solution to a problem for a specified 

client/target audience      
2) identify and prioritize the primary and secondary research needed to 

develop a solution to the problem 
3) analyse a range of existing products that inspire a solution to the problem 
4) develop a detailed design brief which summarizes the analysis of relevant 

research. 

B - 
Developing 
ideas 

Students write a detailed specification, which drives the development of a 
solution. They present the solution. In order to reach the aims of design, 
students should be able to: 
 
1) develop a design specification which clearly states the success criteria for 

the design of a solution 
2) develop a range of feasible design ideas which can be correctly interpreted 

by other 
3) present the final chosen design and justify its selection    
4) develop accurate and detailed planning drawings/diagrams and outline the 

requirements for the creation of the chosen solution. 

C - Creating 
the solution  

Students plan the creation of the chosen solution and follow the plan to create a 
prototype sufficient for testing and evaluation. In order to reach the aims of 
design, students should be able to:  
 
1) construct a logical plan, which describes the efficient use of time and 

resources, sufficient for peers to be able to follow to create the solution 
2) demonstrate excellent technical skills when making the solution 
3) follow the plan to create the solution, which functions as intended 
4) fully justify changes made to the chosen design and plan when making the 

solution. 

D - Evaluating  Students design tests to evaluate the solution, carry out those tests and 
objectively evaluate its success. Students identify areas where the solution 
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could be improved and explain how their solution will impact on the client or 
target audience. In order to reach the aims of design, students should be able 
to: 
1) design detailed and relevant testing methods, which generate data, to 

measure the success of the solution 
2) critically evaluate the success of the solution against the design specification 
3) explain how the solution could be improved 
4) explain the impact of the solution on the client/target audience. 

(Design Subject Guide, IBO, 2017, pg 8-9) 
 

 

Physical and Health Education  
 

Criterion Descriptor 

A - Knowing 
and 
understanding  

Students develop knowledge and understanding about health and physical 
activity in order to identify and solve problems. In order to reach the aims of 
design, students should be able to: 
 

• explain physical and health education factual, procedural and conceptual 
knowledge 

• apply physical and health education knowledge to analyse issues and solve 
problems set in familiar and unfamiliar situations 

• apply physical and health terminology effectively to communicate 
understanding. 

B - Planning 
for 
performance  

Students through inquiry design, analyse, evaluate and perform a plan in order 
to improve performance in physical and health education. In order to reach the 
aims of design, students should be able to: 
 

• develop goals to enhance performance 

• design, explain and justify a plan to improve physical performance and 
health. 

C - Applying 
and 
performing 

Students develop and apply practical skills, techniques, strategies and 
movement concepts through their participation in a variety of physical activities. 
In order to reach the aims of design, students should be able to: 
 
1) demonstrate and apply a range of skills and techniques effectively 
2) demonstrate and apply a range of strategies and movement concepts 

effectively  
3) analyse and apply information to perform effectively. 

D - Reflecting 
and improving   

Students enhance their personal and social development, set goals, take 
responsible action and reflect on their performance and the performance of 
others. In order to reach the aims of design, students should be able to: 
 
1) explain and demonstrate strategies to enhance interpersonal skills  
2) analyse and evaluate the effectiveness of a plan based on the outcome  
3) analyse and evaluate performance. 
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(Physical and Health Education Subject Guide, IBO, 2017, pg 8-9) 

 

Interdisciplinary Learning 
 

Criterion Descriptor 

A - 
Disciplinary 
Grounding   

In interdisciplinary units, disciplinary understanding is explicitly taught and 
assessed. Students must understand concepts and skills of the selected 
disciplines—as framed in subject-group objectives. This disciplinary grounding 
provides the foundation for interdisciplinary understanding.  
 
At the end of the programme, students should be able to demonstrate relevant 
disciplinary factual, conceptual and/or procedural knowledge. 

B - 
Synthesizing   

Through the development of holistic learning students will integrate knowledge 
from more than one discipline in ways that inform inquiry into relevant ideas, 
issues and challenges. Students demonstrate the integration of factual, 
conceptual and procedural knowledge from more than one discipline in order to 
explain phenomena or create products.  
 
At the end of the programme, students should be able to synthesize disciplinary 
knowledge to demonstrate interdisciplinary understanding. 

C - 
Communicatin
g 

Interdisciplinary learning helps to prepare students for communicating 
understandings across areas of expertise. By selecting, integrating or innovating 
communication forms and strategies, students describe and explain the results 
of their inquiries. Students develop the capacity to communicate effectively and 
responsibly with a range of audiences. At the end of the programme, students 
should be able to:   
 

• use appropriate strategies to communicate interdisciplinary understanding 
effectively 

• document sources using recognized conventions. 

D - Reflecting   When undertaking units of interdisciplinary learning, students will engage in a 
process of ongoing reflection and evaluation of the role of disciplines, weighing 
their relative contributions and assessing their strengths and limitations in 
specific interdisciplinary applications. Students will also explore various areas of 
knowledge and ways of knowing, considering their own ability to construct 
understanding across disciplinary boundaries. 
 
At the end of the programme, students should be able to: 

• reflect on the development of their own interdisciplinary understanding  

• evaluate the benefits and limitations of disciplinary and interdisciplinary 
knowledge and ways of knowing in specific situations. 

(Interdisciplinary Subject Guide, IBO, 2017, pg 12-13) 

 

 

Personal Project 
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Criterion Descriptor 

A - 
Investigating  

1. Define a clear goal and a global context for the project, based on personal 
interes ts 

2. Identify prior learning and subject-specific knowledge relevant to the project 
3. Demonstrate research skills 

B - Planning   1. Develop criteria for the product/outcome     
2. Plan and record the development process of the project   
3. Demonstrate self-management skills 

C - Taking 
action 

1. Create a product/outcome in response to the goal, global context and 
criteria 

2. Demonstrate thinking skills    
3. Demonstrate communication and social skills 

D - Reflecting   1. Evaluate the quality of the product/outcome against their criteria 
  

2. Reflect on how completing the project has extended their knowledge and 
understanding of the topic and the global context  

3. Reflect on their development as IB learners through the project 

(Project Subject Guide, IBO, 2017, pg 8) 

 

 

IB MYP Grade Boundaries 
 
The Conversion Chart below is used to determine final subject (semester) grades from the subject 
criteria. This conversion chart is used for all subjects.  

 

Conversion Chart 

Grade Boundaries 

1 1 - 5 

2 6 - 9  

3 10 - 14 

4 15 - 18 

5 19 - 23 

6 24 - 27 

7 28 - 32 
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Calculating The Overall Subject Grade From MYP Criteria 

 

To calculate the overall subject grade, the teachers adds the MYP Criteria together and uses the 

conversion chart to find their grade.  

 

Example: A students who studies MYP Humanities receives the following marks … 

Humanities criteria Students Score Maximum points 

Knowing and understanding 3 8 

Investigating 5 8 

Thinking critically  5 8 

Communicating  5 8 

 

Criteria total = 18 

 

Applying the criteria total of 18 to the Conversion Chart and using the grade boundaries to find 18 

gives the student an overall grade of 4. A 4 is a satisfactory level of comprehension and 

application.  

 

The Best-Fit Approach 
 
The ‘best-fit’ approach relies on effective use of criterion-related assessment practices. When 
assessing a student’s work, teachers 

will assess each descriptor strand individually (starting with level 0) until they reach a descriptor 

that describes an achievement level that the work being assessed has not attained.  

The work is therefore best described by the preceding descriptor. Once this has been completed 

for each descriptor strand being assessed an overall picture of the student’s achievement will 

emerge. 

 
Where it is not clearly evident which overall level descriptor should be awarded, teachers use their 

judgment to select the level descriptor that best matches the student’s work overall. The ‘best-fit’ 

approach allows teachers to select the achievement level that best describes the piece of work 

being assessed. A student does not have to achieve against all of the individual descriptor strands 

in a band level to be awarded an overall level in that band. 

 
If the work is a strong example of achievement in a band, the teacher will give it the higher 

achievement level in the band. If the work is a weak example of achievement in that band, the 

teacher will give it the lower achievement level in the band. 

 

IB Externally Validated  Grades – MYP Certificate And Record Of Achievement 
 
The IB uses an external moderation process where teachers send samples of internally assessed 
student work to external IB trained moderators who re-mark the work in order to make judgments 
and give feedback on the accuracy of our assessment practice. This is to ensure our assessment 
standards are clearly benchmarked and remain correctly aligned with those of the IB. 
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The subject teachers internally assess all the work of MYP students. Some assessment tasks are 
standardised by more than one teacher, and, in the final year of the programme (Grade 10), 
students complete the eAssessments. There are two types of eAssessments. There are the 
ePortfolios which students complete and samples of students’ work are sent to the IB for external 
moderation in order to ensure that rigorous standards are maintained. The other type of 
eAssessments are on-screen examinations. In addition to eAssessments, end of semester exams 
are internally set and graded in many subject areas and at most grade levels. 
 
ACS Egham awards Grade 10 (MYP year 5) students with IB-validated certification documents as 
follows: 

 
MYP Certificate 

 

The MYP Certificate is an official International Baccalaureate document. It indicates an overall 

standard of achievement in all aspects of the MYP (provided the requirements for the award of the 

Certificate are satisfied). 

This document gives a final IB grade (1–7) for each individual subject in which the student has 

been registered and indicates that community and service requirements of the school have been 

satisfied. 

 
The IB will issue an MYP Certificate to each student who satisfies the following conditions. The 
student must: 
 

• Be registered, and have gained at least a grade 2 in at least one subject per subject group of 
the MYP. 

• Have gained at least a grade 3 for the Personal Project. 

• Have met the expectations of community and service to the satisfaction of the school. 

• Have gained a grade total of at least 28 from six subject groups and the  Personal Project and 

Interdisciplinary combined, out of a possible maximum of 56. 

 

For students who are ineligible to receive the MYP Certificate, they will receive course certificates 

for the subjects they completed eAssessments. Although, they will not receive the MYP Certificate, 

students will have an internal Report Card for the end of the year. The internal Report Card can be 

used to make decisions for entrance into grade 11 and course selections for DP. Furthermore, the 

internal Report Card can be used for University and College admissions.  

 

In Language Acquisition, the IB does not offer eAssessments for all Phases. The IB offers 

Language eAssessments for:  

 

• Phase 2 - Emergent 

• Phase 4 - Capable 

• Phase 5 - Proficient 

 

If students were studying Phase 3 from the previous year, they will be registered for the Phase 4 - 

Capable eAssessment. If the student is new to Phase 3 entering into grade 10, they will be 

registered for the Phase 2 - Emergent eAssessment. Students who are Phase 6 will be registered 

for the Phase 5 - Proficient eAssessment.   
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Students who are in Phase 1 are not registered for the eAssessment in Language Acquisition. 

However, an exception can be made if the student and parents want to attempt it and understand 

the risks associated. To take an eAssessments in which students have not prepared for or are not 

ready, means there is a high chance of failing and they will not receive the qualification. If students 

fail the Language Acquisition eAssessment, they will not be able to retake it as it’s not an exam but 

an ePortfolio. ePortfolios are moderated by the IB as only a sample is taken and marked. If 

students want to re-take an ePortfolio they must do the unit again the following year. Unless the 

student is redoing Grade 10 entirely, this is not possible, as students will be in Grade 11 and will 

not be able to take time away from their DP studies.   

 

Calendar of eAssessments and Homework 

 

In examinations subjects, the dates of the exams are posted a year ahead. The dates are given to 

grade 10 students when they start the year in August. Study Leave Days are inserted in the exam 

schedule. Mock Exams are also conducted in Grade 10 before the Spring Holiday. The Mock 

Exams are done in Language and Literature, Sciences, Humanities and Mathematics. Three days 

are set aside with one day of Study Leave and two days to take four exams. The Mock Exams are 

done in the same test conditions as the actually May Exams and old exam papers are given to 

students. The teachers use the mark schemes to give feedback to the students before the May 

Exam session begins. The dates of the Mocks are given to students when they start in August.  

 

In ePortfolio subjects, departments  receive the Partially Completed Unit Planners (PCUPs) 

November 1st. The teachers will then plan the rest of the unit and design the assessments tasks. 

When planning is complete, the calendar will be created for all grade 10 students to ensure there 

are no more than 2 assessments due on the same day. Once the calendar is created and reviewed 

by administration, it will be released to teachers, students and parents.  

 

Throughout the year, Managebac has the dates for all eAssessments. As stated above in this 

policy, no more than two summative assessments can be assigned in one day regardless if it’s an 

eAssessment or an internal summative assessment. 

 

 

III. Diploma  Programme (DP)  
 

Grade 11 and 12 Exam/Work Procedures 

 
Assessment Principles 
 
IB Diploma   students   complete Internal and External Assessment as part of the requirements for 
each IB subject. These assessment tasks vary according to subjects and the relevant IB subject 
guide regulations.   There   is   a   full   standardised examination  structure  in  which  all  Diploma  
schools  are  responsible  for  organising relevant,  authentic  assessment  according  to  the  
objectives  published  in  the  subject guides and their own organisation of the programme. Many of 
the assessment tasks for both internal assessments and the final examinations are authentic 
assessment tasks that are led by learning activities that are related to real-life situations to assess 
student competency in designated skills. It assesses what a learner understands and can do. 
 



 

 

ACS Egham International School 

Assessment Policy 

 
 

 

 

 
Review Date Assessment Policy: 2019 (based on IB Team visit feedback & new IB Standards and Practices ) 

Formal Internal Assessment of student work must be carried out using a criterion-related approach. 
Subject guides include information on assessment according to the subject objectives and the use 
of the corresponding assessment criteria. External examinations however count for the majority of 
the final grade in most subjects.   
 
Holiday Homework and Extensions 
 

For students in Grade 11/12, DP1/2 a great deal of responsibility is placed upon the student to 

organise and plan their studies. Assessment and homework needs to be planned for by the 

student. Homework in grades 11 / 12 is given on a regular basis in varying amounts in order to 

meet the increasing demands of the IB diploma. It is not possible or practical to produce a 

schedule of when homework is given as it varies from subject to subject during the year. 

 

A shared DP calendar is collated each year and has all the deadlines that are necessary for Grade 

11 / 12, DP 1/2 to complete Internal and External Assessments and plan their time accordingly. 

Students are encouraged to then add their own deadlines to their personal calendar, which will 

overlay over the shared calendars. All students have scheduled study halls over the ten- day 

period and must take the opportunity to utilise these carefully to keep up with work. The IB Diploma 

centre has a quiet study, collaborative study and small classrooms that all can be utilised for work 

during the day. 

 
Students are expected to proactively work with teachers to discuss any difficulties they may be 

having as far ahead of time as possible so that any issues and support can be help them at the first 

opportunity. They are also encouraged to speak with the IB DP Coordinator at the earliest 

opportunity.   The school  reserves  the  right  not  to  enter students for the IB Diploma  if they are 

failing to meet the assessment criteria or failing to meet the deadlines set by the school by the time 

of registration in November of DP2. Students will then receive certificates in their individual 

subjects but will not pass the IB Diploma. We will always support students who are working to the 

best of their ability and demonstrating a diligent approach to their studies. 

 
Students may choose to review class work in preparation for class and exams during holidays. In 

High School holiday homework will normally consist of reading, and the Extended Essay.   

However, individual teachers might apply their own discretion depending on the needs of an 

individual student or class. 

 
Students are expected to notify their teachers of major overnight school activities, which may 

impact on their ability to complete homework at the time when assignments are set and to 

negotiate a possible extension.  A field trip form needs to be approved and signed by teachers in 

advance of the trip. Work due on the day of, or during a planned absence for a school event, trip or 

family commitment is normally submitted on or before the morning of departure. 

 
If a student needs a work extension for a legitimate reason, they can ask permission of their 

teacher for an extension, at least 24 hours in advance of the work being due. Depending on 

individual student needs, teachers have the right to recommend that a student who is behind on 

work assignments does not miss class time for school trips and excursions. 
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Late Homework 
 
If a student has a genuine reason for not being able to submit their homework on time, a note from 

home signed by parents or guardians, must be brought on or before the due date. Students are 

responsible for making up all missed work and submitting it to the teacher whether or not an 

absence is excused. 

 
Work is submitted at the start of the lesson when it is due. Students should not expect to be 

allowed extra time in which to print their work during class time. Unless previously discussed with 

the teacher, hard copies of assignments should be submitted, rather than assuming that work can 

be emailed to the teacher. Steps related to the disciplinary procedures for homework issues are 

outlined in the HS Handbook, however below the issues related to late work for IB Diploma formal 

assessment is outlined. 

 
Late work, which is for IB Diploma Summative Assessment 

 
Late work will only be accepted if it is accompanied by a doctor’s certificate, or if an extension has 

been previously granted. Students who request an extension must do so 24 hours in advance of 

the work being due, and the decision to grant an extension will be made by the IB Diploma 

Coordinator, in consultation with the teacher. If the extension is still not met, a meeting will be 

called with the parents to discuss next steps as the lack of work handed in can result in the student 

jeopardising their final IB Diploma. 

 

Students  Who Are Absent on the Day of an IB Diploma Summative  Assessment 

 

Students who are absent on the day of a major assignment, but have been present in school the 

day before, must email or upload the work into Managebac on the due day copying in the IB 

Diploma Coordinator so any implication for the student in terms if the IB Diploma assessment can 

be communicated. 

 
Grade 11 and 12 Examinations 
 

Grade 11 students sit end of semester exams in a common exam room on a special 

schedule. Grade 12 students sit mock exams after the mid-winter recess in a common exam room 

and their final IB or ACS High School examinations in May, as per the IB Examination schedule. 

 
 
Study Support 
 

Students will be given review time directly before examinations where no homework, tests or 

quizzes will be set that are unrelated to exam revision. This is to help students in their preparation 

but does not mean that students should leave their work review until this period of time, as this 

should be an ongoing process.    
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We understand that High School End of Semester Examinations have the following purposes: 

 

For Students 

• Provide an important form of assessment for and of learning from a range of possible types. 

• Provide one form of summative assessment for and of learning. 

• Provide an authentic experience in preparation for future external, IBDP and university 

examinations. 

• Clarify  targeted  standards  and  benchmarks  of  subject  area  skills,  knowledge, 

understanding and disposition. 

• Provide evidence of students’ learning of subject area skills, knowledge, understanding and 

disposition 

• Provide evidence that students can apply learning in and to a new situation 

• Provide evidence of individual student performance without external assistance 

• Provide opportunity for the application of study skills 

• Provide opportunity for the application of time management and decision making under time 

constraints 

• Provide opportunity to modify and improve learning through evaluation of results and feedback 

• Motivate learning 

• Allow  students  to  demonstrate  critical  and  creative  thinking,  rather  than  just 

memorisation 

 
For Teachers/Administrators 

• Clarify targeted learning objectives, standards and benchmarks of subject area skills, 

knowledge, understanding and disposition 

• Clarify targeted learning objectives for study and time management skills 

• Allow standardization of common assessment tasks through subject area and cross- curricular 

collaboration 

• Provide opportunity to modify and improve teaching objectives through individual and 

collaborative evaluation of results 

• Maintain curriculum and teaching standards 
 
 

Student Conduct During Examinations 

1. When instructed to enter the examination room, students must do so in a quiet and orderly 

manner. 

2. Drinking water is permitted; no other form of refreshment may be taken into the examination 

room. 

3. Students may take to their desk/table only the following items: 

• General  stationery  (for  example,  pens,  pencils,  coloured  pencils,  an  eraser, 

geometry instruments and a ruler), which must be in a clear plastic bag 

• Other materials specified by the teacher as required for a particular examination (for 
example, an electronic calculator) 

• Any item brought into an examination room must be available for inspection. This includes 

electronic calculators 

• No mobile phones, cameras or electronic devices are allowed in the examination room 
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4.   Electronic calculators 

• Data, which may specifically assist a student in an examination by removing the need to 

recall information, must not be stored 

• During an examination, no attempt must be made to conceal information or programs 

stored in a calculator 

5.   The  supervisor  will  decide  where  each  student  will  sit  during  an  examination. Students 

must comply with the decision of the supervisor and remain seated until permission is given to 

leave the examination room. 

6.   The instructions of the supervisor must be obeyed. The supervisor has the right to expel from 

the examination room any student whose behaviour is interfering with the proper conduct of 

the examinations. 

 
Late arrival 

7. Students are allowed into the examination room during the first 30 minutes after the start of an 

examination. The arrival time of the student will be recorded by the supervisor. No additional 

time will be allowed for the examination. 

8.  Students are not permitted to take the examination at a rescheduled time, unless there are 

exceptional circumstances. 

 

Temporary absence 
9.   In cases of emergency, at the discretion of the supervisor, a student may be allowed to leave 

the examination room and return 

10. A student will be supervised during a temporary absence from the examination room. There 

must be no communication with any person other than the person who is supervising the 

student. 

11. During a temporary absence the student must not take any material out of the examination  

room,  have  access  to  material  during  the  absence,  or  return  with  any material 

 
Malpractice 
12. During the examination, a student must not communicate with any other student. 

13. All work completed during an examination and then submitted for assessment, must be the 

authentic work of the student. Any collusion, plagiarism, reference to unauthorised material, or 

communication between students may constitute malpractice, resulting in appropriate action 

by the school and possibly the IB. 

14. If a student finds that he or she has accidentally taken unauthorised material into an 

examination, this material must be given to the supervisor immediately. 

 
Early departures 
15.   Students will not be allowed to leave the examination room until the end of the 

examination. 

End of examination 
16.  It is the responsibility of the student to ensure that all parts of their examination have been 

named. 
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17. Students must give all examination papers, answer sheets, multiple choice answer sheets and 

rough notes to the supervisor at the end of the examination. 

18. Students must leave the examination room in a quiet and orderly manner. 
 
Final Examinations 

The final IB examinations take place each Grade 12 / DP2 year from late April or early May 

onwards for a period of three weeks, depending on the IB Examination schedule published by the 

IB each year. The exams are synoptic meaning that they are not modular and the final exams will 

focus on everything learnt over the two year period. Students are given usually a one week period 

of study before the examinations but are encouraged to continue study at school and contact their 

teachers if they need specific help or advice. 

 

Students will be provided the IB “Conduct of Examinations” document, which is published annually 

prior to the May examination period. Students will sign to acknowledge they understand and will 

comply with the conduct outlined in the document. The school’s responsibility for the conduct of the 

eternal exams is fully outlined in The Responsibility of IB World Schools in assuring the Integrity of 

IB Assessments. The school and all stakeholders comply with these responsibilities.  

 
Individual Subject  Criteria, Internal Assessments  and Grading 
 
Each subject offered in the IB Diploma has specific criteria, internal assessments and methods of 
grading. The syllabus and individual specifics of each subject are shared at the  beginning  of  
each  course and is available for teachers on MY IB Program Resource Centre.   This  enables  
students  to  fully  understand  their programme of study and see how they are assessed across 
each subject area. 

 

Subject criteria are also shared with summative assignments, as this enables students to 
understand the areas of their learning which they need to focus on within each subject. When work 
is set, students should understand which criteria the work will be assessed against.  
 
Early on in courses during Grade 11/DP1 rubrics are sometimes simplified and tasks scaffolded so 
students can practice and understand the assessment rubric in greater depth ready to achieve to 
the higher levels later in the course.   It must be noted that when the assessments are forming part 
of an Internal Assessment that the criteria cannot be changed. 

 
ACS Egham at the moment offers the following subjects as official courses, however, the school 

has a policy of opening up choices during the Gr 10 Options process each year and then if 

possible depending on resources supporting those choices.  

 

 HIGHER LEVEL STANDARD LEVEL 

Group 1 

Studies in Language and 
Literature A 

English Literature 

English Language and 
Literature 

(Other Native Languages with 

Tutor) 

English Literature 

English Language and 
Literature 

(Other Native Languages with 

Tutor) 
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Group 2 

Language 

Acquisition B (Second 
Language) or Language 
Ab Initio 

English 

French 

Spanish 
 
 
 

 

(Other Native Languages with 

Tutor) 

English 

French 

Spanish 

 

French, Spanish 
 

(Other Native Languages with 

Tutor) 

Group 3 

Individuals and 

Societies 

History 

Psychology 

Economics 
Information Technology in a 

Global Society (ITGS)  

Business and Management 

Geography  

History 

Psychology 

Economics 
Information Technology in a 

Global Society (ITGS) 

Business and Management 

Geography 

Group 4 

Experimental 
Sciences 

Biology 

Chemistry 
Physics 

Design and Technology 
Sports Science 

Biology 

Chemistry 
Physics 

Environmental Systems 
Design and Technology 

Sports Science 

Group 5 

Mathematics 

Mathematics Higher Mathematics Standard 

Mathematics Studies 

Group 6 

Arts & Electives 

Music 

Theatre Arts 

Visual Arts 

Music 

Theatre Arts 

Visual Arts 

Figure 6 - Table of Options 

 
Each subject area will also publish assessment and curriculum information in their open house  

documents available to parents and students during the Open House events. There are also 
detailed subject briefs explaining assessment in most subject areas available online at My IB 
Program Resource Centre.    
ACS Egham feels it is important to offer as wide a variety of subjects in the 6 different groups as 
possible, to enable students to choose courses that not only enable students to pursue their 
interests but also allow students to follow their strengths in terms of assessment style.  
 
For example the Visual Arts and Theatre Studies courses have no external exams and are 
assessed with a mixture of moderated internal assessments and externally assessed projects 
based work.  In areas such as Experimental Sciences the percentage of Internal Assessments and 
focus are also different with Design Technology having 40% compared to the more traditional 
science subjects which has 20%.  

 

Assessment of Core -  Bonus Points 
 
The Theory of Knowledge essay and formal presentation, as well as the Extended Essay 
contribute to the overall Diploma through the award of three extra points. The total number  of  
extra  points  awarded  will  be  determined  by  the  combination  of  the performance levels 
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achieved by the candidate in both the Extended Essay and the Theory of Knowledge according to 
the matrix.  

 

A candidate who fails to submit any work for Theory of Knowledge and/or the Extended Essay will 
not be awarded the Diploma. 28 points  overall  will be required  to be eligible  for the diploma  if a 
student  attains  an “E” grade in either the extended essay or theory of knowledge. As previously, a 
grade “A” in one of the requirements earns an extra point even if the other is a grade “E”. Attaining 
a grade “E” in both the extended essay and theory of knowledge continues to represent an 
automatic failure. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Conditions for the Award of the IB Diploma 

 

The award of the final grade in each subject is the responsibility of the Chief Examiner 
In each subject a part of the programme may be internally assessed and externally moderated by 

the Chief Examiner. A grade will not be awarded for a candidate in any subject for which any of the 

required assessment components have not been completed. The maximum total score for the 

Diploma Programme is 45 points.  

 

The Diploma  will not be awarded to a candidate  according to the following fail conditions (from 

May 2015) ;  

 
1. CAS requirements have not been met. 
2. Candidate’s total points are fewer than 24. 
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3. An N has been given for theory of knowledge, extended essay or for a contributing subject. 
4. A grade E has been awarded for one or both of theory of knowledge and the extended essay. 
5. There is a grade 1 awarded in a subject/level. 
6. Grade 2 has been awarded three or more times (HL or SL). 
7. Grade 3 or below has been awarded four or more times (HL or SL). 
8. Candidate has gained fewer than 12 points on HL subjects (for candidates who register for four 

HL subjects, the three highest grades count). 
9. Candidate has gained fewer than 9 points on SL subjects (candidates who register for two SL 

subjects must gain at least 5 points at SL). 

10. Candidate has been found to be in breach of the IB academic malpractice regulations 

 

The Arbitration Committee will review the results of candidates whose performance may have been 

affected by special circumstances duly reported by the school to the IB. The school will make sure 

all special needs and accommodations are in place. 

 

Award of the IB Diploma: Bilingual Diploma and Course Certificates 
 
Candidates who have taken examinations in at least one of the subjects from Groups 3 or 4 in a 
language other than their Language A, or who have taken two Languages A, will be awarded a 
‘Bilingual’ Diploma. Candidates who do not fulfil the requirements above for the award of the 
Diploma will receive Course Certificates from the IB indicating the results obtained in individual 
subject areas. 
 

Calculating the Overall Quarter  and Semester  Grades 
 

In Diploma students are issued report cards at the end of Quarter 1 and 3 each year. The 

focus of Quarter 1 and Quarter 3 reports is formative, as they occur mid-semester and so the 
feedback can be used to identify issues and facilitate improvement before the end of the semester. 
Formative reports have a written comment, effort grade and indicate an overall subject score. The 
written comment is there to summarise progress and to offer guidance and goals for improvement. 

 

Semester reports are published at the end of Quarter 2 and 4 and give a summative overview of a 
child’s performance including an overall subject score and effort grade. Examinations  and  final  
assessment  tasks  are  assessed  and  reported  against  IBDP criteria within a standardised 
process on the 1-7 scale, and these are published in a separate box on the semester report card. 
Grading of examinations or final assessment tasks is standardised in subject areas. Semester 
grades are indicated in the student transcripts we issue. 
 

American  HS Diploma – Academic Transcript and Reports 
 

The official school HS record that includes grades is called a transcript. The transcript 

reports only semester achievement grades. Quarter grades in progress are provided in order to 
give regular and timely information to parents and students, but they are not included on the 
transcript. Report cards are issued quarterly and include comments relating to student 
performance, which is required on a semester basis.  Attendance and tardies are recorded on 
reports in the Upper School. 

 

Grades are provided for performance in accordance with the IB grading table (1-7), and effort 
grades are provided according to a table specified by the school (Please see Effort Grade Matrix  
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Section).  The grade and effort grade given to a student must match the written comment. There 
should be no doubt in the reader’s mind as to the relationship between a grade and the descriptors 
that lead to that grade. Where a  3, 2 or a 1 is given to a student on a quarter or semester report, 
teachers will inform parents and student via email correspondence, with a summary of strategies 
used to date and recommendations for students can employ for improvement.  
 
The Effort Grade  – Matrix 
 

IB Diploma Grade 11/ 12   (DP1/DP2) Quarter /Semester reports in addition to reporting a 1-7 

grade for each subject we will report an overall effort grade for each subject. We believe a 

students’ inclination to learn and achieve is essential for a student to achieve to their ability and 

expectations. This effort grade is there to provide additional, easy to view, feedback for parents 

and students about their effort according to the rubric  (see Appendix). 

 

We believe as a school that it is essential for students to achieve to the best of their ability in their 
IB Diploma, and should to demonstrate all elements of the Learner Profile. However another key 
indicator is to show effort and internal motivation throughout the course through the following traits 
to achieve to the best of their ability:  
 

• Positive participation, passion and interest for subjects studying 

• Resilience and determination 

• Independent study skills 

• Positive motivation and respectful attitude 
 

This effort grade will be based on the teacher's professional observation of the student in these  

areas.  Often this assessment  of a students  learning  helps to drive conversations during  target  

setting   meetings  and  in  informal  conversations   with  the   IB  Diploma Coordinator about 

learning throughout the two years. 

 
How  We  Weight  Exams and Final Assessment  Tasks in Semester  Assessment 
 

Teachers calculate semester grades; using the following guidance so that they fulfil the 

expectations of the American High School Diploma and students applications to US colleges. 

Quarter grades contribute 50% to the semester grade, while exam results are included in Q2 and 

Q4, when calculating semester grades. Semester exams should contribute no more than 30% of 

the semester grade.  Each semester, there should be a minimum of 4 summative tasks and 3 in 

semester 2 for Gr 12 due to the shortness of the semester and the IB May examinations.  

 

Each semester grade is a discrete grade and not an accumulation of grades over the course of an 
entire year. For Grades 11 and 12 it is important that the semester grade must be the grade that 
the student  is working at rather than the grade they are working towards.   
 
Below is a table outlining what is included in each report during DP1/DP2 :- 

 

 Effort 

Grade 

IB 1-7 

Grade 

Exam 

Grade 

Mock 

Grade 

Written 

Comments  

Calculation 

Gr 11       

Qu 1 Y Y N N Y  
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Sem 1 Y Y Y N N Q1 (50%) +Q2 (50%) Exam include Q2 

Qu 3 Y Y N N Y  

Sem2 Y Y Y N N Q3 (50%) +Q4 (50%) Exam include Q2 

Gr 12       

Qu 1 Y Y N N Y  

Sem 1 Y Y N N N Semester Grade does not have a 

Semester Exam Grade – so calculation 
= (50%) Q1 + (50%) Q2 as mocks are sat 

later 

Qu 3 N N N Y N Mock Grade is included in the Q3 and 

Semester Grades are copied from Q3 as 

students are on study leave for May exams. 

Sem 2 N N N N N  

 
Grade 11 Assessment vs. Grade 12 Assessment 
 
During the Grade 12 / DP2 year the full criteria and grade boundaries are utilised by teachers to 
prepare students for their final assessments and examinations. In Grade 11 / DP1 teachers and 
each department utilise a variety of strategies to ensure that assessment is fair for students and 
they are able to achieve the highest grades, these include:  
 

• Modified rubrics (all based on existing criteria and exams) to reduce difficulty 

• Modified grade boundaries 

• Choosing assessment practice with less difficulty 

• Choosing to focus on narrower areas of the curriculum, and specific criterion areas 

• Scaffolded assessments – with transparent rubrics 

 

It is important to note that even though each department utilises a number of the above strategies, 
that all faculty and departments make sure that from a very early stage that students are exposed 
to the real types  of exam questions that they will come across at the end of two years. 
 

Graduation Requirement and Credits 
 
The ACS Egham High School Diploma includes the courses of study taken from Grade 9 to 12 and 
so from both the MYP and Diploma programmes. Students will be provided with a transcript, which 
outlines the courses taken, the unit value of each course and the level of achievement. Credits 
earned during the year will count towards gaining the ACS Egham High School Diploma and 
college/university entrance requirements. 
 
An Honours Diploma is awarded to graduates meeting additional requirements (24 credits, 3.0 
grade point average and no grade lower than a 3). All IB Diploma Candidates will earn 27.5 credits 
over the 4 years, dependent on courses taken. 
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A minimum of 20.5 credits  is required  for graduation: 

 

Subjects Credits 

English (English Language A) 4 

Humanities (Individuals and Societies) 3 

Foreign Language (Language B Acquisition or Second Language A) 3 

Mathematics 3 

Science (Experimental Science including Design Technology / 

Sports Science) 

3 

Fine Arts (Including Visual Arts, Theatre and Music) 2 

Technology (can only be taken from MYP Technology/Design) 1 

PE 1 

Health (can only be taken from Health modules in Grade 9, which is 

now integrated as part of the MYP PE programme) 

0.5 

Total 20.5 

 

All IB Diploma Candidates  will earn 27.5 credits  over the 4 years. 

Subjects Credits 

English (English Language A) 4 

Humanities (Individuals and Societies) 4 or 6 if taking 2 Hums 

Foreign Language (Language B Acquisition or Second 

Language A) 

4 

Mathematics 4 

Science (Experimental Science including Design 

Technology / Sports Science) 

4 or 6 if taking 2 Sciences 

Fine Arts (Including Visual Arts, Theatre and Music) 2 or 4 if taking an Elective 

Arts 

Technology (can only be taken from MYP 

Technology/Design) 

2 

PE 1 

Health (can only be taken from Health modules in 

Grade 9) 

0.5 

Total 25.5 (27.5 if Music / Theatre 

/Visual Arts of 2 Sciences / or 

2 Hums as 

DP courses) 

 

Credit Calculation for the School Diploma 

• If students repeat a course, they will not receive additional credit for the course, which has 

already been credited. 

• Students will always be required to repeat a course if they gain a grade ‘1’. This might involve 

repeating a whole year. 

• Students who do not complete four years of study at ACS Egham will have their previous 
school records considered towards their ACS Egham High School Diploma. 
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• Students who satisfactorily complete the full IB Diploma Course will automatically qualify for the 

ACS Egham High School Diploma. 

• Grade 3-7 on the IB scale earns an appropriate credit 

• An   Honours   Diploma   will   be   awarded   to   graduates   meeting   additional requirements. 

• ACS Egham International School’s attendance policy must be met to graduate. 

• In Grades 11 and 12, it is expected that nearly all students will study the full International 
Baccalaureate Diploma Programme. Under some circumstances it may be deemed 
inappropriate for a student to complete the full IB Diploma Programme. It will be for a student to 
choose to complete: Some IB Diploma courses and some ACS Egham HS Diploma subjects 
dependent on abilities and 

• there future plans for study or work. 

 

Note 
Successful completion of IB courses will lead to certification from the International Baccalaureate 

(IB). Assessment of these courses involves external examination and work assessed in the school, 

which has been externally moderated. ACS Egham HS Diploma subjects will be based on the IB 
Diploma courses. Assessment will be internal only. 

 

High School Diploma Grading Table 
 

For  the purpose of High  School  grading,  ACS  Egham  International  School  uses  IB 

numeric grades. The following chart shall be used if IB Grades have to be converted. 

 

Percentage Letter Grade IB Grade GPA value 

97-100 A+ 7 5 

90-96 A 6 4.5 

87-89 B+ 5 4.0 

80-86 B 4 3.5 

70-79 C 3 2.5 

60-69 D 2 1.5 

 

Below 60 F 1 0.0 

 

Every   teacher   in   the   Middle/High   School   is   required   to   use   the   International 
Baccalaureate criterion referenced system for determining marks that lead to grades as described 
in the IB Diploma guides. Teachers must base their assessment practices on IB assessment 
criteria and ensure that how this is done is clear to both students and teachers. Final quarter and 
semester grades will be based on the IB 1-7 grading system. 
 
Calculating Predicted Grades for UCAS and UK Universities 
 
For University applications in the UK, predicted grades are calculated by Grade 12 /DP2 teachers 
at the end of the first quarter of Grade 12. Each teacher is requested to calculate the grade that 
they predict each student would receive in the final examinations for the IB Diploma using the 
following evidence: - 

 

• Quarter and Semester grades from DP1 / Grade 11 

• Summative assessments throughout the course so far 
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• Semester exam grades 

• CEMIBE33 expected grades 

• Student effort grades and consideration of work ethic  

• Consideration of  the latest and fullest assessment and patterns of grade attainment 
 

It should be noted that teachers must give realistic predicted grades to support the students’ 
application, as inflating grades can cause many issues with University applications in the future as 
Universities through UCAS measure accuracy of predicted grades and then will increase their base 
offers to students from the school. It also inevitably leads to disappointment and upset when 
students do not meet their Firm or Insurance choices when results are issued on the 6th July. 

 

Grades are then collated by the IB Diploma Coordinator and shared with the College Counsellor. 
Individual subject grades are shared with students, however, students are not to ask or question 
teachers about their predicted grades - this is be done through the Diploma Coordinator and the 
appeals process. PGs are collated and digitally communicated to parents and students. A formal 
appeals process, evidenced based and transparent, is undertaken through a panel, which will 
consist of the Principal, Diploma Coordinator, college counsellors, the relevant teacher and 
student.    
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Appendix  
 

Target Setting, Assessment and Goal Meetings 
 

Feedback on student work is given in many forms; teachers use rubrics and cover 

sheets, work is marked, graded and often comments are written on the work. Teachers often go 
through main points and common misunderstandings in class, as it is more efficient way than 
giving similar individual comments to all in the first instance. However teachers and students in the 
Diploma programme are encouraged to find the time to be able to provide 1-to-1 feedback. It is not 
possible to communicate all the feedback to parents that we share with students on a day-to-day 
basis. Alongside the feedback given by teachers the Diploma Administration team including  the 
High School Principal  and  the IB Diploma Coordinator arrange 1-to-1 meetings with all Grade  11  
and  12  students  on  a semester  basis  to  assess  each  students  progress  and  discuss  all  
the  data  that  is available to the student including: - 
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• CEM IBE Expected Scores 

• Quarter and Semester Grades 

• Exam Grades 

• PSAT scores 

• Anecdotal feedback from teachers 

• Lesson observations 

• Interim Reports / Email Communication 

 
At the end of the meetings, and after discussion students are asked to produce SMART goals for 
their learning for the next Semester. 
 
 

Appendix A: Template for Standardization  

 

Standardisation of assessment 
 
Grade/MYP Level _____________   Unit Title: ________________________ 
 
Assessment Title: _________________________ 
 
Criterion/Criteria Assessed:  A, B, C, D (delete those not assessed) 
 
Date: 
 
Teacher:     Teacher standardising:  
 
Sample 1 
 

Criterion: 
 

Colleagues level: Your level: Agreed level: 

A Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

B Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

C Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

D Level awarded: Level awarded:  

 Reasons why… 
 
 
 

Reasons why…  
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Sample 2 
 

Criterion: 
 

Colleagues level: Your level: Agreed level: 

A Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

B Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

C Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

D Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

 
Sample 3 
 
 

Criterion: 
 

Colleagues level: Your level: Agreed level: 

A Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

B Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

C Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  

D Level awarded: Level awarded:  

 Reasons why… 
 
 

Reasons why…  
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Appendix B - D2 Form for Adverse Circumstances 
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Appendix C - Effort Grade Rubric  
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